II.

ILL:

IV.

VI.

VII.

VIII.

ROBERT H. DUMAS, City Librorian 457 NORTH MAIN STREET DECATUR, ILLINOIS

BOARD OF DIRECTORS MELETING
AGENDA
MARCH 12, 1971

CALL TO ORDER

ALBERT L. MILLER, VICE PRESIDENT

APPROVAL OF MINUTES

A. REGULAR BOARD MEETING FEBRUARY 12, 1971

COMMUNICATIONS

A. LETTER FROM CITY ENGINELRING OFFICE RIE POSTAL DROP BOX
ON THE CORNER OF STATE AND NORTH STREETS

STATISTICAL REPORT
REPORTS OF COMMITTEES
A. PROPERTIES AND FINANCE
1. MOTION TO TRANSFLR FUNDS DBETWEEN ACCOUNTS
2. PRESENTATION OF PROPOSED BUDGET FOR FISCAL 1971/72
3. PRESENTATION OF RESOLUTION RE ISSUANCE OF DONDS

B. POLICIES, PUBLIC RELATIONS AND PERSONNEL
1. RESCLUTION RE THE SERVICES OI' W. A. SAPPINGTON

OLD BUSINESS
NEW BUSINESS

ADJOURNMENT

MEMDLERS LEXPECTED TO BE PRESENT:

MRS, BRANDT
MR. BUTLER
HR. DICK

1R, FARRELL
MRS. HEDRICK
MR. MILLER
IHR. OLSEN
MR. WHITACRIL
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DECATUR PUBLIC LIBRARY
DECATUR, ILLINOIS

MINUTES OF BOARD OF DIRECTOR'S MEETING - MARCH 12, 1971

The regular meeting of the Board of Directors of the Decatur Public Library
was held on March 12, 1971 in the Board Room of the main library.

Members Present: Members Absent: Others Present:
Mrs. Brandt Mr. Schuerman Ed Dooth, Attorney
Mr. Butler Dawn Ricchio

Mr. Dick (Herald & Review)
Mr. Farrell Mr. Dumas

Mrs. Hedrick Miss Schwegman

Mr. Miller

Mr. Olsen

Mr. Whitacre
The meeting was called to order at 4:30 P.IM. by Mr. Miller, Vice President.

The minutes of the regular board meeting of February 12, 1971 were approved.

Y

Mr. Miller welcomed to the board new member, William Whitacre.
Mr. Dumas stated he had received a request from Mr. Glosser, Postmaster in

the City of Decatur, requesting permission from the library board to install a
mail drop box on the corner of State and North Streets, and that in connection

. with this request he has received a letter from lMr. Sands, Director of Public Works
for the city who asserts the suitability of this location for a mail box. After
discussion, Mr. Butler moved that the board approve the location of the mail drop
box on the corner of State and North Streets. Mr. Farrell seconded the motion and
it was approved.

It was reported by Mr. Dumas that circulation is up again this month over
the previous month of last year. Central circulation is up considerably more - a
little over 287 this month. Registration statistics were left over from January
because of lack of time to get them processed. Registration is up 300% over the
previous year. Ir. Dumas further reported that the processing in the Catalog
Department was the highest this month since last August. We have added nearly
700 volumes this month, a little more than 400 of which are new titles which is
a high percentage. Mr. Dumas stated that we have had a shortage in the Children's
Department, particularly of picture books. Therefore we are currently in the
process of transferring 800 volumes of duplicate titles from the Extension chil-
dren's collection so that should ease the pinch considerably. The Order Depart-
ment during February and March has processed $4,800 in book invoices and for
March alone so far this month we have encumbered $5,600 in new orders.

Chairman of the Properties and Finance Committee, Mr. Butler, gave an infor-
mational report on the summary of income and expenditures through February 28,
1971 and bills approved through February 28, 1971. The motion for approval of the
report by Mr. Butler was seconded by lMr. Farrell and was unanimously approved by
. a roll-call vote.



1r. Butler further moved:

That $1,600 be transferred from Electricity, Account No. 231, and
$3,000 from Contingencies, Account No. 402, to Account No. 510,
Capital Outlay for Automotive Equipment; and that $250 be trans-
ferred from Electricity, Account No. 231, to Account No. 312, Jani-
torial Supplies.

It was explained that the State of Illinois had refused to pass inspection
on the 1958 station wagon now in use by the library. Mr. Dick seconded the motion
and it was approved.

The proposed budget of the library for fiscal 1971/72 was presented to the
Board by Mr. Butler in the total projected amount of $765,550. Mr. Butler
assured the board that this amount was within the limits of our 1l0-year budget
plan. Mr. Butler moved that the proposed budget be approved as presented. lr.
Olsen seconded the motion and it was approved.

Mr. Butler presented a resolution requesting the City of Decatur to issue
bonds for purchase of the present library building. Mr. Miller stated that such
refinancing would save the tax payers some $80,000. After discussion, Mr. Butler
moved that the resolution be approved as presented. lNMr. Olsen seconded the motion
and it was approved. A signed copy of this resolution becomes a part of these
minutes.

Mr. Miller read a resolution expressing the deep appreciation of the board
for services rendered by Mr. W. Arthur Sappington during his tenure as a trustee
on the board. Mrs. Hedrick moved that the resolution be adopted, Mrs. Brandt
seconded the motion, and it was approved. A copy of this resolution becomes a
part of these minutes.

Mr. Farrell stated that members of the Finance Committee had met with Mr.
Frank Lambrick of the City of Decatur and have ascertained that the new library
building and its furnishings are fully covered by all necessary insurance. llr.
Farrell was asked to find out what an appraisal of the new building would cost,
and report back at the next meeting.

The meeting was adjourned at 5:05 P.IM.

RobeNe H. Dumas, City Libr4rian

TFor Secretary of the Board



RESOLUTION

The Board of Directors of Decatur Public Library recognizes the
significant contribution made to library operation by W. Arthur Sappington
during his two terms as a trustee. On behalf of this Board and the library
patrons in Decatur, Illinois, their deep appreciation is shown by recording
this Resolution in the official minutes of the March, 1971 meeting of the
Decatur Public Library Board of Directors.

Dated this 12th day of March, 1971

ot 7]

“UTALBERT L. MILLEE, Vice President

ATTEST:

e Qprreit & e

MRS. JAMPS A. BRANDT, Secretary




RESOLUTION REQUESTING CITY OF DECATUR TO ISSUE BONDS
FOR PURCHASE OF LIBRARY BUILDING

WHEREAS, the Board of Library Directors of the City of
Decatur, Illinois, is leasing property at 247 East North Street,
Decatur, Illinois, improved for library purposes and owned by
D.P.L. Corporation, for use as the Decatur Public Library, and

WHEREAS, the Board has been informed that for the sum of
Seven Hundred Ninety-Five Thousand Dollars ($795,000) the said
property may be purchased and title thereto vested in the Board
of Library Directors of the City of Decatur, Illinois; and

WHEREAS, the Board after careful consideration finds that
it would be in the public interest for this Board to own said
property at 247 East North Street, Decatur, Illinois, and that
the purchase of said premises be financed by the issuance of bonds
of the City of Decatur.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF LIBRARY
DIRECTORS OF THE CITY OF DECATUR, ILLINOIS, AS FOLLOWS:

Section 1, That the site and building at 247 East North
Street, now owned by D.P.L. Corporation, and by it leased to the
City of Decatur and now being used by the City as and for the
public library of the City through the Board of Library Directors
of the City of Decatur, Illinois, are useful, desirable and neces-
sary for public library purposes,

Section 2. That it is in the best interest of the City
that ownership of said premises be acquired by and vested in said

Board of Directors by the purchase thereof from D.P.L. Corporation.,
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Section 3. That the estimated cost to purchase said site
and building is the sum of Seven Hundred Ninety-Five Thousand
Dollars ($795,000).

Section 4, That it is in the best interest of the City
that funds to accomplish said purchase be obtained by the issuance
of bonds of the City in the manner and form as provided by law in
the amount of Seven Hundred Ninety-Five Thousand Dollars ($795,000).

Section 5. That the term over which said bonds should be
spread t#%ollect the cost of said purchase is determined to be 11
years.,

Section 6, That the Council of the City of Decatur, Illinois,
be, and it is hereby, requested to approve the action of this Board
recorded and set out herein,

Section 7. That the secretary be, and he is hereby, author-
ized and directed to certify and transmit the record of this action
to the Council of said City.,

PRESENTED and ADOPTED this gé day of M rch 1H: Jran (g8

[/éék{/t// Z )L%p

| /i1 President, Board’o lerary Directors
of the Clty of Decatur, Illinois

—

/‘7(_/_ _é’[ c_¢-<.—- C//(/ L (/L
Secretary, Board of lerary Dlrectors
of the City of Decatur, Tllinois




TO THE COUNCIL OF THE
CITY OF DECATUR, ILLINOIS

GENTLEMEN:

Consent of the Council is hereby requested for the appointment by

the Mayor of WILLIAM WHITACRE as a member of the Board of Directors

of the Decatur Public Library to serve for a term expiring July 1, 1971.

Dated this lst day of March, 1971.

MAYOR “ %

RESOLUTION NO. R- 2/2 &

RESOLUTION APPROVING APFOINTMENT

BE IT RESOLVED BY THE COUNCIL OF THE CITY OF DECATUR,
ILLINOIS:

Section 1. That consent be, and it is hereby, given to the
appointment by the Mayor of WILLIAM WHITACRE as a member of the Board
of Directors of the Decatur Public Library to serve for a term ex-
piring July 1, 1971,

PASSED and APPROVED this 1lst day of March, 1971.

MAYO

ATTEST :

67' CITY CLERK ?

TO THE COUNCIL OF THE
CITY OF DECATUR, ILLINOIS:

Gentlemen:
Having received your consent, I hereby appoint WILLIAM WHITACRE as a
membexr of the Board of Directors of the Decatur Public Library to serve

for a term expiring July 1, 1971.

Dated this lst day of March, 1971,

MAYOR



CIRCULATION

Total Books 1971 -
1970 -

REGISTRATION

Resident
Added

Withdrawn

TECHNICAL PROCESSING

Cataloging

New books added
New titles added
Books withdrawn
Books mended

Adult

27,489
27,371

26,804
1,084
27,888
722
27,166

968
478

12
417

STATISTICAL REPORT

March, 1971

Youth Juvenile
3,198 16,768
3,188 17,457

Non—-Resident
Added

Withdrawn

Acquisitions

Books checked in

Total Y-Date

445,436
452,615

47,455
48,016

1,870
60
1,930

1,904

Pamphlets checked in
Telephone directories

Microfilm reels

Gifts

29,070

2085
96
30
10



« @ - £ ACTIVITY: 940 @::ruz Pusnic niBRARY @ “
PERIOD MAY 1, 1970 THRU MARCH 31, 1971
ESTIMATED CURRENT... .. TOTAL %ggg{;ﬁ%gw % of
EVENUE ITEMS: HEVENUE. MONTH ok zet REGHETPTS RBVENUS . ‘EgTIHATE
Fund Balance, May 1 18,000.00 : 0 38T e (Zam ity
Tax Levy Receipts - Current . 60L,686.00 Bustet 601,925.66 2n 60 3l
Tax Levy Receipts - Prior L} ,L50.00 0 i ssRlia il SO0 1,018.94
Fines & Fees 11,000.00 1;530.87 4 1046311 .58 - .365.L2 e
Non-Resident Fees 2S00 : 1700 272.00 2500
Interest on Investments 5,000.00 353,30 12,6296 (629, 261
Lost & Damaged Books 600.00 39 haQ 552 .06l ‘ liTs 16
Memorial Books : LO 00 0 , 0 . 40,00
Prints- Made on Copy Machine 385.00 21 .07 370.L9 151
Miscellaneous 273,800.00x 1,1h5.83 335,h437.22 ' (61,837.32)
D.P.L. Corp(Const. Loan Proceeds) 7,1,911.00 Lol 38 641,410.87 100,500,133
TOTAL REVENUE . 1,660,147.00 . 17,5312.08 1,64l,795.83 15 3543007, A o 68
#+Includes Progress Payments )
from State Building Grant
1970-1971 PURCHASE EXPENDITURES EXPENDITURES
OBJECT BUDGET AND ORDERS ™ GURRENT -  YEAR TO UNENCUMBER:
CODE NO. OBJECT O BEXPENDITURES APPROPRIATION - QUTSTANDING  MONTH DATE BALANCES
101 Regular Salaries 27%.186.00 s 21073908 225 560,80 Wi, 02720
107 Hospltallzation, } ,
Medical & Lif'e Insurence .. U,056.00 . . 36l .15 3,570.96 1185 .0l
- 109 Temporary Salaries 2l,118.00 ' 1,06l .50 21 ,735.30 (" 2raBE6E
201 Advertising 200.00 : 0 - M6l BB w135 .72
202 Printing & Binding 3,000.00 0 2,206.27 793.73
B2, e Service Tto Maintain : ) :
| Buildings 21,900.00 : v 2,20l 13,849.78 8,080,232
212 Service to Maintain
Improvement Other Than _ | ,
Ruildings 225 .00 28.00 16 .38 60.62
21l Service to Maintain _ j
Office Equipre nt 650,00 ‘ 3.25 37879t 27l2l
215 Service to Maintain ' i :
, Automotive Equipment 1,000.00 Nl 699.96
221 - Auditing 600,00 ' O 600.00




@ s

9L0 DE \”U:i PUBLIC LIBRARY

R i j - ACTIVITY:

PERIOD MAY 1, 1970 THRU MARCH 31, 1971

' 1970-1971 PURCHASE  EXPEINDITURES RXPRNDITURRS . UNEMCUMBERED
OBJECT BUDGET AND ORDERS . - GURRENT YEAR TO BALANCES
CODE NO. ' OBJECT OF EXPENDITURES APPROPRIATION OUTSTANE[-; MOWNTH DATE

3 7 R | . -
229 Other Professional : 1A
_Services 36,000.00 3,290.33 32,068.80 - . 3,131.20
231, Electricity 1167913007 687.15 2,305 .6 120 607032
233 Telephone & Telegraph 5,800.00 127.83 3,489.93 253716 .07
21 Training, Travel A R
and Conferences 998.00 68.51 93762 60. 38
2L5 Postage 1,900.00 312,20 1,608.L8 291 .52
26l Professional Association , £
_ Membership Fees 686.00 113.00 567.20 118.80
288 Rentals 165,811.00 27L .00 165,512, 72 268.28
310 Gas, 0il & Anti<Frecze 275 .00 3l.63 277.60 (2.60)
312 Janitorial Supplies L50.00 12.57 «:39h 500 56.00
320 Materials to Maintain - : ‘
Buildings & Improvements l4,000.00 1O, 72 560.65 3,439.
324 Materials to Maintain ' .
Automotive Equipment 800.00 3L .50 71077 il
330 Medical & Laboratory ey : \
Supplies 10,00 11,28 11.90 1.90)
345 Office Supplies 6,&85.00 1,863.80 5,093.99 1,5 390 40
LLo2 Contingencies 0 _ 0
415 Service Recognition Payroll 725 .00 1,0.00 725.00 @y
L23 Insurance ‘ 1,400.00 ; 0 1,328,086 749k
2 ~ AR il Q j [ e '.'
TOTAL OPERATING EXPENDITURES = 571,190.00 31,968.08 L87,252.9k 83,937.06
CAPITAL OUTLAY .
02 Buildings 1,007,111,08 15,618.3L 92L,140.52 92,970.48
10 - Automotive Equipment . © L, 600.00 0 0 L,OOO.QQ
15 Office Machinery \ 5 000, 00m = . 0 0 1,000.00
25 Books 66,21.6.00  17,021.80 3,89 .50 35,689.58 13,53k .62
TOTAL CAPITAL OUTLAY (1,088,957.90  17.021.80  19,512.8) 959,830.10°  112,105.10
GRAND TOTAL 1,660,107.00 * '17,021.80 . =1.200.92 1,447,083.04 196,0L2.16

i



-t City of Decatur, Illinois

f
T4

DECATUR PUBLIC LIBRARY

_Bif[s to be Approved for the Period Ending March 31, 1971

VOU NO: PAYMENTS MADE TO: FOR: - AMQUNT
21207 Millikin Naticnal Bank Payment on Ioan $ 81,000.00
21208 Chan Glosser, Postmaster February Postage 3.00
21209 Tressurer, City of Decatur Petty Cash Reimbursement 11L4.30
% Petty Cash Fund ,
121220 Treasurer, City of Decatur Feb Service Recognition Payroll L0.00
% Payroll Fund 3
21211 Treasurer, City of Decatur Period Ending 3/3/71 ‘305.95
% Payroll Fund o
21212 Aetna Life Insurance Co. Hospitalization & Life Ins 36L..L5
21213 Illinois Power Co. Feb Gas & Lite Service 687.15
2121ly  Texaco, Inc. Gasoline for Bookmobiles 28,83
21215  Treasuer, City of Decatur Period Ending 3/10/71 10,685,.L8
21216 Chicago Title & Trust Co. Construction Losn 1, L0l 28
2!!!7 Treasurer, City of Decatur Period Ending 3/17/71 | 222,01
. % Payroll Fund
21218 Millikin National Bank To be Applied on Mortgage 149,698.25
21219 Treasurer, City of Decatur Feb Services 2,958,33
% General Operating Fund :
21220 Treasurer, City of Decatur Peri od Ending 3/2l/71 10,925,.96
% Payroll Fund oy
21221 T, A, Brinkoetter & Sons, Inc.  Plumbing Repairs 36,147
21222 Bilyeu's Paint & Glass Glass Repair at Evans Branch 26,90
21223 Decatur Window Cleaning Co. Feb Jenitorial Service 2,149.09
-72122!.; Dash Dispo sal Jan & Feb Service at Main 13,00
'21225 Dolson Outdoor Advertising Co., Sign for Parking 15,00
21226  Gaylord Library Supplies Varicus Office Supplies . 1,075.25
21227 Bob's Repair Service Automotive Repair & Anti-freeze 28.30
21Q8 Eichensuer Electric Service Bookmobile Heater Repair 33,65
21229  General Tire Service Automotive Tire Repair 36,00
21230  Kilborn Motors, Inc, State Bookmobile Inspections 11,25

k : Ly |



VOU ¥0Q: PAYMENTS MADE TO:

21231
21232
2123l
21235
21236
21237
21238
21239
212140
212)1
21212
21243
2121,
a..hE
2126
21247
21218
21219

21250 -

21251
21252
21253
2125),
21255
21256
21257
B
21259
21260

Greanias, Booth & Liebermann
I1linois Bell Telephone Co,
Janis Peach

Chan Glosser, Postmaster
Illinois Library Association

Pitney Bowes, Inc.

Dovntown Decatur Council, Inc,

General Grocer Co,.
Hooker Glass & Paint Mfg. Co,
Miller-0'Neill

Sears Roebuck & Co.

Addressograph Multigraph Corp.

Allied Office Co.

American Instructional Materials

3 M Business Products Sales, Inc.

Decatur Paint & Varnish
Demco Educational Corp,
Gates & Johnson Co,.

Haines & Essick Co,.

IEM Corp.

Il1lini Office Equipment Co,
Jefferson Stationers, Inc,
Linxweiler Business Equipment
TelKee, Inc,

Widmer, Inc,

Bro-Dart, Inc.

Otis Elevator Co.

Plaza TV

American Hotel Register Co.

The Baker & Taylor Co.

FOR:

- Feb Service

March Service

Travel Reimbursement
Postage for Postage Meter
Membership Dues

Postage Machine Rental
March Parking in Garage
Janitorial Supplies

Glass Shelving

Window Shades for Bookﬁobile
Garbage Cans

Office Supplies

Office Supplies

Office Supplies

Activator for Reader Printers
Show Card Lettering Brush
Steel Files

Office Supplies

Office Sapplies
Typewriter Ribbons
Typewriter Ribbons

Office Supplies

Letter Trays

Off'ice Supplies

Transcribing Machine & Recorder

Thermivit Tacks

Feb & March Elevator Service
TV Exponent

Books

Books



VOU N PAYMENTS MADE TO:

21261
21262
21263
2126l
21265
21266
21267
21268
21269
21270
21271
21272
21273
21271
21"5
21276
21277
21278
21279
21280
21281
21282
21283
2128)

Beer Book

The Bicentennial Chronicle
R. R. Bowker Co,

Bro-Dart, Inc.

Coleman Book Locetors
Columbia University Preés
Dodd, Mead & Company
Doubleday & Company, Inc,

General Microfilm Co,

. Goodheart-Willcox Co.,

Grolier Educational Corp.

Book Division of Hearst Magazine
I1linois State Historicel Society
The Institute for Research

Peter Eaton Ltd.

Rand McNalley & Company

Peter Smith Riblisher, Inc,
Supt. of Documents :

Track & Field News, Inec.
University Mierofilms A
University of Minnesota Press
The Vestal Press

The Voice of the Black Community

Wiesenberger

FOR:

. Books

Subscript ion Renewal’
Books
Books
Books
Books
Books
Bpoks
Books
Books
Books
Books
Books
Books
Books
Books
Books
Books
Books
Books
Books
Books
Subscriptions
Books

TOTAL DECATUR PUBLIC
LIBRARY FUND VOUCHERS

AMOUTN :

$ 2.50
3.00
13.50
73.50
5.50
37.98
8.25
.93
160.81
20,81
93.00
43,48
20,00
9.82
10.20
29.58
8,70
16.25
T.43
36.50
9o Tl
13.90
10,00

L) .00

$ 282,199,17



DECATUR PUBLIC LIBRARY

ECATUR, ILLINOIS

Lstinated Revenue, 1971/1¢

Fund Balance 4/30/71
Taxes, Current

Taxes, Prior

Fines & Fees
llon-Resident Fees
Interest/Investments
Lost & Damaged Books
llemorial Books

Prints in Copy Machine

lliscellancous =

Total Lstimated Neceipts

% Tncludes $36,410 from lederal Crant.

2

46,000.00
645,000.00
5,000.00
16,000.00
400.00
15,000.00
600.00
40.00
400.00

_37,110.00



¢ COMPARATIVE

Sy

FIVE YEAX 'SU} ‘ih::l’f -- 1967 = 1972

s

Date:

Submitted By:

Library
3/8/71 :

Department:
Activity:
Activity No:

Pre;:ava a

NOTE : separste form for each activity &f your department
ORJECT OI 1957-1968 1968-1969 1969-1970 1070-1971 19711972 ;
EXPERDITUSE . (Actual) (Actual) (Actual) (Estimated) - (Projected)

of Frcm 4/30/6GR From 4/30/69 From 4/30/70  Fxosi Goluma 6  From Column 7 |
Mcoothly Repori Monthly Rengrt Monthly Repoi't Rudzsag Form 2 Budezt Form 2!
(1) Totzal Personal 213,750.98 . 253,988.19 268,240.97 276,151.00 362,328.00
Services ; s
(2) Total Other 57,885.05 60,777.23 242,147.56
Expenditures ’ | 263,458.00 287,372.00
(3) Total Capital 66,720.53 | 68,145.78 48,250.99 1,074,357.00 115,850.00
Ouctlay !
GRAND TCTAL 338,356.56 i 382,911.20 458,639.52 1,613,966.00 765,550.00

NCOTE :

(lj Il;h—l r}s\u
| geric :’} o

(2)

(3)

. City of Decatur, Illinois
Budget Form #1

in 2GC, 360 and 4C0

series).

Includzs all expenditures for Capital Outlay (Coda Accounts in 5C0 series).

all expenditures for regular and temporary salaries and wages (Code Accounts in 100

Tnciudes all expepdltures for contractual sCrv1ces, commodltles, and other charges (Code Accounts




SUMARY OF OBEZATING BUDGPT

REQUESTS FOR 1971 - 1972

Submitted Binjbrary

Date:

. 3/8f71

Department:
Activity;
Activity No:

NOTE Prepare scunarate forms for ecach aectiwvity of youi department. Do not cLow Capital {ucrlay a_i
requests ot this forw. Enter only totals bv Objects of Trpenditures. i ‘
&) (2) (Z (4) | (2) (6) (7) 7 (8)
sbject i Ctject of Actusl : 1570 - 1971 | 1970 - 1971 1970 - 1971 1971 - 1972 For
Code |Expenditures| Expenditures appropriation Exp. tc Jan., 1 Total Exp. For Appropriation| Budget |
April 30, 1970 Jan. 15, 1971 Jan. 15, 1971, Entire Year - Request For Staff |
_— ‘ Finarce Rerort Findnce Report . Finance Rewort. (Nstimeto:) Entire Yenr Use |
Regular l I
101 Salaries 242,372.16 273,188.00 165,549.50 251,000.00 336,587.00 |
-Ilealth N
1071 Insurance 3,383.97 4,056.00 2,566.26 3,196.00 5,478.00
E Temporary
109 Salaries 22 ,484.84 24,1153.00 18,271.59 21,955.00 20,253.00
|
i —— |
N L ; ’
EES S ' |
. | |
P i i i
J i 3
L -
City of Ducatur, I11inois
Budvet Torm 2 TOTALS - 301,362.00 186,387.35 276,151.00 362,328.00




.=

SUMMARY OF OBYAATING BUDGHT
REQUESTS FOR 1971 - 1972

Submitted By: -
Date: 3/8/171

Library

Department:
Activity:
Activity No:

Prepare separate forms feor each activity of your department.

NOTE Do not siiow Capital Curlay
recuests oa this forw. Enter only totals bv Objects of Erpenditures. _
= 2 T - -
D ) (5 @ () (6) @] ® |
Objectt Object of Actuzl 1970 - 1971 | 1970 - 1971 1970 - 1971 197) -~1972 For
Code |Exponditures | Expenditures dppropriation 'Exp. tc Jan. 1.Total Exp. For Appropriation| Budget |
- April 30, 1970 Jan. 15, 1971 Jan. 15, 1971. Entire Year = Request For SESEE |
Findrce Retort Finance Report Finance Reuwort' {(FEstimatc:) Entire Yeor Use
| ‘
- i
201 Advertising 123.40 200.00 55.50 ! 100.00 100.00 ' i
202 Prtg & Binding 4,000.00 3,000.00 1,208,121 2,500.00 4,000.00 !
i
7 Service to : -
211 |{iaintain Bldgs | 14,500.00 21,900.00 8,206.69 18,755.00 31,313.00 ‘
7 Service for
212 | Other Improve 267.35 225.00 114.63 184.00 1,274.00
- Service/
214 Office Equip 625.00 650.00 316.69 650.00 1,318.00 i
T Service/ : } i
L,ZI_S—— Auto LEquip 830.24 1,000.00 622.85 i 787.00 1,000.00 |
221 Auditing 600 00 600.00 600.00 600.00 600.00 i
- |
City of Decatur, Illinois
Budget Torm 742 TOTALS -__ L N :




SUMMARY OF OBZZATING BUDCYT
REQUESTS FOR 1971 - 1972

»

Submitted By. Library
Date:

3/8/71

Department:

Activity:
Activity No:

NOTLZ: Prepare scparate forms fgr cach activity of yEZr department. Do not clow Capital CuLIE}
requests on this fovw. cnter only totals by Objects of Erpenditures,. .
&) () (5 @ | 5 (6) (7 O
sbject | Ghject of Actusl 1570 - 1971 | 1970 - 1971 1970 - 1971 1971 - 1972 For |
Code |Expenditures| Expenditures appropriation Exp. tc Jan. 1 Total Exp. For Appropriation! Budget i
Y spril 30, 1970 Jan. 15, 1971 Ja: 1971 Entire Y r ' Staff |
April 5 L an. ; Jan. 15, 1971. Entire Year - Request TFor Staff
Fineguce Recsrt Finance Report.Finanese Rewort {(Estimatc:) Entiye Yeny g &
Other Professidnal
229 Services 9,562.62 36,000.00 22,945.61 38,900.00 375750400 [
231 Electricity 4,603.42 19,000.00 2,313.59 5,500.00 8,500.00
233 Tel & Tel 2,444.01 5,8300.00 ! 1,436.91 4,000.00 5,500.00
Training,Trave] |
241 & Conferences 605. 54 993.00 402.35 970.00 15170.00
245 Postage 1,374.60 1,900.00 954.58 1,800.00 2,160.00 |
T 8l Prof. Assoc j
Q ; :
Fees 490.00 686.00 454,20 567.20 758.00 '
" —— |
283 Rentals ! 34,831.01 165,811.00 33,177.40 165,695.00 161,164.00 |
—-2h1;—d_ Gas,o0il &
Anti-freeze 250.00 275.00 191.25 250.00 275.00
Janitorial
312 | supplies 134.16 200.00 112.12 350.00 400.00
L

City of Decatur,
Budget Torm 2

I1linois

TGTALS




Submitted By. - Library Department:
Date: 3/8/71 « B Activity:
. Astivity No:

SUMMARY OF OBEAATING BU
REQUESTS FOR 1971 - 197

NN
(]

i

-3

v

GTE.  DPrepare scparate forms for each activity of your department. Do not c.ow Capital Cutlay
recuests o this fove Enter only totals bv Objects of Tirpenditures. :
e . T -: 4 3 : .
D i2) (& _ (4) | (5) (6) (7) O
Sbject i Chject of Actucl 1670 - 1971 ¢ 1970 - 1971 @ 1970 - 1971 . 1971 - 1972 ; For f
Code |Expenditures| Expend-tures Appropriation Exp. tc Jan. 1:Total Exp. For Appropriation; Budget |
- April 30, 1970 Jan. 15, 1971 Jaa. 15, 1971: Entire Year Request For ;| Staff
Fingrce Rewasrt Finance Report Finance Reuvort (Hstimete:d) Entire Ycor Use
lat'ls to mainthin ' |
320 |pldgs & Improve 3,048.99 _ 4,000.00 103.70 | 435.00 1,500.00 j
] : T{at'ls to mainthin ‘
324 lauto Lquip 794.73 300.00 515.66 , 530.00 800.00
i Hedical ,
330 |supplies 9.86 10.00 .62 | 62 . 5.00
345 Office Supplies 6,393.53 6,485.00 2,799.40 | 5,800.00 6,0600.00
—r — | : ; y
L“~—"-—” ; . ‘ !
| |
|
Sl | i

City of Decatur, I11inois
Budget Torm 32 TOTALS _ B —




SUMMARY OF OBFRATING

Aoalt
REQUESTS FOR 1971 -

Submitted By: - Library

Date: 3/8/71

Department:
Activity:

AL’.‘ ti'._:'i_ty No:

NCTIRE: Prepare separate forms for each activity of yojr departaent. Do not c.Low Capital Curlay
requests on this forw. Enter only totals bv Objects of E:penditures. ‘
) (2) (3 (4) ! &5 (6) (7) L (8)
Sbject | Gbject of Actucl 15870 - 1971 ! 1970 ~ 1971 1970 - 1971 ¢ 1971 - 1972 For
Code |Expenditures | Expenditures appropriation {Exp. tc Jan. 1:Total Exp. For Appropriation Budget i
v April 30, 1970 Jan. 15, 1971 Jaa. 15, 1971. Entire Year Request For & Staff
| lFi”QLEE R2zort Finance Report.Finance Revort {(Estrimate ) Entire Yeor Use
402 Contingencies 13,063.00 13,000 19,000
" Service Recog
415 Payroll 725.00 540.00 725 785
423 Insurance 6,659.00 1,400.00 816.006 1,310 1,400
!
i
Lo ]
oL .
Ciiy of Decatur, Illinols
Budget Torm #2 TOTALS _____284,728.00 127,883.42 263,458.00 287,372.00




SUMMARY OF OBIZATING BUDGET

Submitted By:rLibrary

Department:

REOUESTS.?OR 1971. - 1972 Date: 3/8{71 Activity:
5 i Activity No:
NOTE: Preparc scpdrate forms fdr each activity of your departuent. Do not show Capital uilay i
recuests on this forw. Enter only totals by Oujects of Trpenditures. . |
i = - (4) | &) (6) OO
Sbiect | Object of Actusl 1970 - 1971 | 1970 - 1971 : 1970 - 1971 . 1971 - 1872 | For |
Code |Expenditures| Expenditures Appropriation ‘Exp. tc Jan. 1 Total Exp. For Appropriation Budget |
April 30, 1970 Jan. 15, 1971 Jaa. 15, 1671. Entire Year Request Tox ey
: Fingpce recort Finguce Report.Findqge Rewort (Hstimater) Entire Yeor Use
502 | Duildings 2,127.27 1,017,111.00 791,512.32 G 557 L1160 ey §
. - ‘ :
sk | PR B 700D 1,000.00 .00 1,000.00 1,316.00
525 Bools 45,373.72 56,246.00 26,922.88 56.,246.00 TR
i ‘ )
i 1
I ! .
,,,,, e A | | ‘
City of Decatur, I1linois L
Budget Torm ) TCGTALS _ 1,074,357.00 _7_1;91,4}5.20 1,074,357.00 115,850.00




#

EXPLANATION OF MAJOR: INCREASES
OR DECREASLES IN KEQUESTS

Department:
Activity:
Submitted By:
Date: 13/8/71

Library

Objectj 1970 -

Coce

- e aena

211

245

City of Decatur, Illinois

Budget Form #3

18971

Expenditures
_[Bsk imated)

$251,000.00

18,755

1,800

1971 - 1972
Budget
Request

Explanation of
Increase or
Decreae

$336,587.00

31,313

2,160

$273,153.00 budgeted in 1970/71.
Increase accounted for by: #

1. Increase in staff size by one
Library Asst. I,.needed‘becéuse,;
of increase in building size
and added service points; one
page, needed to shelf books. from
additional circulation; one
maintenance man to care for
greatly augmented mechanical
equipment. (This man will also
partially replace man now pro-
vided by janitorial service.)

i

o]

Staff Salary increments.

3. Unusual differential between
hudget amount in 1970/71 and

requested amount also results fr?m

fact that 1970/71 salary budget
did not reflect general salary
increases granted Ifay 1 and

November 1, 1970. )
4. Salary budget for 1971/7Z reflec

cost—of-living increase over fis
Space in present building is triple
space in building occupied through
December 1970. Shelving and other
furnishings similarly increased.

2N 5 5 1 :
207 increase due to expected postal 1.

rate increase.

Es tﬁé ;;

:
i aia
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_corm should be shown on Budget Form #1.

CUPPLENENTARY DETAIL ON Submitied by:Library Department:
PERSONAL SERVICES REQUEST Date; « 3/8/71; Actinity;
(ACCOUNTS 101, 102, 109) Activity No:

Prepare one¢ of. these forms for each activity in your department. Show overtime pey as a separate
item. . In tiec case of departments needing extra cr summer help, estimate the number of positions and
amount of money rcquired.  (Group and total regular emgloyecs scparately). Only the.totals from thig

E?Siti?” Title Name (write Vacancy ey Ancual Salar: | Total ["If total salary is dif-|
(Gfficial Job if position not Range Rote as of Salaxry ferent than salary on
C.asgificdhtion) fillegd). Iand step| Mav 1, 1071 1871-1272 | 5/1/71, explein whyv.* |
!City Librarian Robert II. Dumas j 18,000 18.000 l i
[ . |
I T -
Library Clerl: II Clara L. Hunk i 11-TF 6,957 715027 Pay increase effective _T
2 ; 11/1/71 for all employecs F
o r
Clerk Steno II llelen M. Schwegman ' 13-F 7,671 75748 ;
] | f
| T
4 :" |
] S
Sgeff Artist William Larrick | 12-A 6,010 6,192 Step increase 8/3/71 |
2 ; ]
| !
6 | 3 P IL
Liprary Asst. I j Harriet Berbaum | 18-F 0,791 9,890 |
: 1
nge E Barbara Bumgardner E 3-D 4,271 4,480 Step increase 7/18/71
Lébrary Asst. I . Joni-lMarie Coleman i 18~-B 8,255 8,483 Step increase 3/1/71
f%ge i Donna Collins 3-F 4,709 4,757
{ibrary Asst. I L lMary Harper 18-D 8,881 . 9,057 Step increase 2/24/72
City of Decatur, Illinois N
1 o A i L : - across -
Budg~t Form #4 TOTAL | the board 7% increases




7?% SUPPLENENTARY DETAIL ON ; Submitiod by: Library Department:
' PERSONAL SERVICES REQUEST Date: 3/8/71 Activity:
(ACCOUNTS 101, 102, 109) . Activity No:

T T N PR P e

11| Prepare one of.these forms for each activity in your department. Show overtime pay as a separate
item. . In timcase of departments needing extra cr summesr help, estimate the number of positions and
amount of money roquired. (Group aand total regular employecs scparately). Only the.totals from this
form should be shown on Budget Form #1. , , .
Pesition Title Name (write Vacancy Pay Ancual Salarsy | Tctal If total salary is dif-
(Gffizial Job if position not Range Pate az cof Salary ferent than salary on
Ciopsifiebtion) | Filled). and sten| WMawv 1. 7071 1€71-1972 | 5/1/71, explaein whv.¥ |
Library Asst. I Phyllis Johnson r 18-A 3,056 8,284 Step increase 8/4/71 i
bl . ; '
E 1.S—upr. Adult Services| Margaret lleyer 27-B 12,308 13,168 Step increase §/1/71 ?
i L -
‘ Library Asst. I Barbara Paine i 18-k 9,326 9,420 i
| 5 | [
Reference Librarian Janis Peach ‘ 22-A 9,791 10,069 Step increase 8/2/71 ?
<. i L
Page Ruth Wertz | 3-D 85271 4,447 Step increase 9/15/71 E
5 ? ,
Library Asst. I Vacant ] 18-A | 8,056 3,236 Step increase 11/1/71 i
6 i '
oo i 3 [ o
; Reader's Advisor | Vacant } 22-A 9,791 10,014 Step increase 11/1/71 |
; I | ' |
g !
¢ _8_ ! : i
I |cire Clerk T  Llizabeth Crawford | 9-F 6,311 6,375
P2 |
i i%FC Clerk I : Peggy Davis 9-B 5,321 5,456 Step ineresse 9/14/71
Y )
; %;rc Clerk I j Lyda Grimes 9-E 6,010 6,070
= |
+ 4= =g 1y 4 i ey ! 7
City of Decatur, Illiasis *Do not explain across
Budg~t Form #4 TOTAL tlie board % increases
E.




SUPPLEMENTARY DETAIL ON Submitted by: Library Department:
PERSONAL SERVICES REQUEST Date: 3/8/71 Activity:
(ACCOUNTS 101, 102, 109) Activity No:

Prepare one of.these forms for esch activity in your cdepartment. Show overtime pay as a saparate
jtem. . In Cie case of departments needing extra cr summer help, estimate the number of positions and
amount of moncy required. (Greup aad total regular employecs separately). Only the. totals from this
__form should be shown on Budget Form #1. o ,
Pcsition 1Jtle Name (write Vacancy Pay Anpual Salary Total If total salary is dif-
(Gff:cial Job if position not Range Fate as of Salery ferent than salary on
HELQ”P:Jﬂrf+wnn\ £illed), and sten| Waw 1. 1672 i573-1277 | 5/1/71, explein why.®
! A5 L L W o 4134 .
Circ Clerk I Sharon McVey j 9-F 6,311 6,375
i 1 !
| - .
IR 1
Circ Clerk II Ruth Ruslk | 11-D 6,311 6,536 Step increase 11/25/71
2 ; :
Circ Clerl: I Leta Schempf T 9-A 5,192 5,329 Step increase 9/4/71 b
% ‘ |
" . I 1
Circ Supervisor Marjorie Veach " 13-F 7,671 7,748 }
4 ? !
Circ Clerk I largie Wheeler i 9-D 5,724 5,871 Step increase 1/6/72 '
> |
6 .’ |
P s | i
i _ ' i | }
; - | !
i pkmobile Clk Driver | Russell Atchison i 11-F 65 957 750027
{ 8 ! ;
t Bkmobile Clk Driver . Byron Cheever i 11-F 6,957 75027
¢ ! :
i G - .
i Library Asst. II ~ John Dingman 20-B 9,103 9,334 Step increase 9/12/71
f 13 ; -
% Lib Cll: III i Frances Hitchell 13-F T'671, 7,748
it | ‘
1 =7 £ )+ i 301 v
: City of Decatur,' Illinois *Do not explain across
-t Budg~t Form 4 TOTAL | the board % increases
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SUPPLENENTARY DETAIL ON
PERSCONAL SERVICES REQUEST
(A:CCOUNTS 101, 102, 109)

Submitied by:IjbraryDepartment:
Activity:
Activity No:

Date:

3/8/71 -

item. .

amount of moncy roquired.
corm should be shown on Budget Form #1.

(Grcup aad to

T

Prepare -one of. thzse forms for each activity in your department.
In tcase of departments needing extra c» summer h

L.J_'E*J 3

Show overtime pay as a separate

tal regular employeecs scparately).

estimate the number of positions and
Only the totals from this

"

"Pesiticn Nitle Name (write Vacency Pay Aricual Sc{Er; Tetal If total salary is dif-
(Gffizial, Job if position not Range Eate as of Salary ferent than salary on
_Clagsification) Eilled), anrd step) Wav 1. 1071 18731277 | 5/1/71, explein whv.® |
Lib Clk II Ida Redden e 6,957 7,027 o
i L ; |
- =
Lib Asst. I Jeanette Schultz 18-B 8,255 8,464 Step increase 9/10/71 ;
2 : | -
Supr Exten Serv Vacancy L 27-A 12,545 12,805 Step increase 11/1/71 j
5 | f

| 1
4 ' L
Tech Serv Clk I Deva Clendenen i 9-D 5,724 5,814 Step increasec 3/10/72 ;
5 : ;
Tech Serv Clk I Kathy Colebar 9-C B yili5: 54676 Step increase 9/16/71 47
p ; | B |
Tech Serv Clk II E Eunice Lnsign i 11-F 6,957 7,027 |
7 . : v
‘Supr Tech Serv | Gaylord lMcDowell ; 27-C 13,121 13,738 Step increase 3/17/71
8_ ' |
Tech Serv Cllk III : Dorthia Turnbo ‘ 13-F 7,671 75048
C ! !
Tech Serv Clk II Ozella Vogler ' 11-F 6,957 7,027
13 :
Tech Serv Clk III | Carola White i 13-F 7,671 7,748
11 , ‘
- o prarm i oot -
City of Decatur,' Illiuois *Do not explain across
Budg~+ Form #4 TOTAL | tlie board % increases
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SUPPLELENTARY DETAIL ON
PERSONAL SERVICES RLQUEST

(ACCOUNTS 101, 102, 109)

Submiticd by:ribrary Department:
Activity:
Activity No:

Date: 3/8/71 .

item, .

amouinnt of money roquired,
form should be shown on Budeet Form #1.

.Prepare one of.these formz for ecch activ
In tizcase of departments needing
(Group aad total regular e

help

Pcsifion litle
(GEfzzial Johb

Clasrst Ficotinn)

if position not
filled) .

Name (write Vacancy

angc note as
-

e

=i b

ity in your department.
extra cr summe:r
Trployecs scparately)

Show overtime pé&y as a sgeparatce

estimate thc number of positions ard

- Only the totals from thi

Ariraal Sciare:

Tornl
Salzry

| If total salary is dii {
ferent than salary on |
18721272 | 5/1/71, explein whe.¥ |

Tech Serv Clk I

-

Nancy Williams

6:,.375

I
—f

———

l- ‘i;ag e

Barbara Wilderman

4,436

Step increase 2/11/72

L —=

i

)

S

SR S

Children's Libraria

4

n Patricia Anderson

10,035

10,298

Step increase 8/28/71

Page

5

Vacant

&g 271,

4,314

(,'

L D e
Maint Foreman I

i

Vacant

18-A 7,821

75917

Step increase 11/1/71

8

sl

10

i

11 |

=
City of Peco-ur,!
;Budg?t Form #4

I1liu0is

TOTAL |

336,587

*Do not explain across

the board ¥

increascs



SUPPLLLENTARY DETAIL ON Submitted by: vLibraryDepartment:

PERSONAL SERVICES REQUEST Date: 3/8/71 . Activity:
(ACCOUNTS 101, 102, 109) . ; Activity No:
1| Prepare one of.these forms for each activity in your department. Show overtime pay as a separace
item. . In tiecase of departments needing extra cr summer help, estimate the number of positions and
amount of money required. (Group aund total regular employecs soparately). Only the. totals from thisg
_<orm should be shown on Budget Form #1.
Pesiticon litle Name (write Vacancy Py Anecual Salary Tetal If total salary is dif—}'
Wff:,:j__a;, Job if position not Range fate as of Salary ferent than salary on |
Chazgifiedtion) el e énd steén| WNae 1. 1971 18711277 5/1/71, explain whv.® f
Bkmeobile Clk Driver [ - s L1 |
i 7 (part-time) Dennis Streight | 11-A 2.75 hr 2,891 |
. maa |
'Lib Asst. I i l
2 (part-time) Mickey Offutt I 18-A 3.87 hr 4,066 |
e ! !
Page (3) ; 1
5 (part-time) i 3-A 1.56 hr 5,865 ;
Lib Clk I | 1
4 (part-time) . 9-A 2.50 2,626 !
Lib Asst. T l - -
5 (part—time) : 13-A 3.87 hr 2,167 {
: 1
Librarian _1 |
| £ (part-time) ) [ 22-A 4.71 hr 2,638 |
i - .
_ | f ;
- f i g
8 ' | |
S |
= ]
17 :
13 |
= l
City of Decatur, Illiuois D N Tt
o g . . = 0 not e€xplain across
Budg~t Form #4 TOTAL| 20,253 | the board J’;/: increases




b e B

SUPPLEMENTARY DETAIL ON BUDGET

Submitted By: Library

Departmenit:

REQUEST FOR TRAVEL EXPENSES Date: 3/8/71 Activity:
(ACCOUNT # 241) Activity No:
List all travel, conferences attendance, and training.

i I

Conference Name

or Furpcse, Dza- { Eotel Regis-
tinaticn, Dates Mam2- and Positicn Travel | Meals |tretion | Other | Total | Reason for Travel
American |
Library Assoce City Librarian 123 200 i[5 35 375
President 123 200 12 35 375
Illinois ! i
Library Assoc City Librarian , L 75 6 15 140 |
President ! b 75 6 15 140 !
| |
Staff Representative 44 75 G 15 140
I
|
; ;
i
City of Decatur, Illinois f
Budget Form #5 TOTAL | 368 42 115 1,120




SUFPLEMENTARY DETAIL CN BUDGE Submitted By: Library Department:

REQUEST FOR PROFESSIOWAL ASSGCTATICH Date: 3/8/71 Activity:
MEMZERSHIP FEES (Account 284) Activity No:
NAME OF ME:ZER ! . COST OF
ORGAITIZATION OR : , MEMBERSHIP RZASCN FOR MEMBERSHIP
MEMBERS ] 1971-1972 '
American Library ‘! l
Association Library 550.00 Journals, Reports, Services '
e City Librarian 95.00 Professional information ?
Illinois Library
Association Library 50.00 Journal Services
City Librarian i 13.00 Professional Information, Journal
Board llembers (9) f 45.00 Professional Information, Journal
|
i
!
|
| i
i !
|
‘ |
t
_F-T-_* g a E .' ,
City of Lecatur, Illincis TOTAL
Budget Form #6 ;] fe0D




Department:
bgtiini ey
. Submifttoed by: Library
CAPITAL OUTLAY REOQULST Date: 3/8/71

Usé this form only to request capital outlaw appropriations for auto-
motive equipment, oifice equipment, ofher conzirlction and mainten-
ance equipment.and any necessary remodeling work (this does not in-
clude repair work). See the Object of Expenditure Code for the def-
inition of "Capital OQutlay". Complete a separate form for each item |
or greup of identical items. Use actual cost figures where possible.,
If the item has a trade-in, show which item is to be traded in (for |
example car #95). ¥Ff this item is included in the five year Capital
Improvement Program so ztate and indicate when scheduled. TIf not,
explain why.

Object B afalofe Less Net
____._1tem Requested _ | Code No. Cost | Trade-In Request
2 Typewriters 515 1,006 20.00 986.00
4 Swinging wall panels 525 350 350.00

JISTIFICATION OF REQUEST

Replacement of old machines. !

City of Decatur, Illipnis
Budget Form #7



MOTOR VEHICLE EXPILNSE REQUEST

Submitted Ey: Library
Date: 3/8/71

Department:

Acotiv

1y

Activity No:

equipment.

Totzals by object of expenditure should bc summarized on Form #1.

Use this form tc fully justify alkl operating and maintenance expernces for all motor vehicles and

Anv incresse irp anti-

cipated use-nrusht be fully explainec.
No. |Make &and Year 1968 --1969 | 1969 - 1970 (6 Mzs.) hAi.ticipated Use | Appropriation
Miles or lLiours | Miles or Hours 1270 - 1971 Miles or Hours Request
| . ! Miles or Hoursg| 1671 - 1072 1971 - 1972
B-1 J GMC 1958 2,659 J 2,022 R 1,043 2,100 |
B-2 | Available 1956 25413 2,484 1153 | 2,400 | [
Sta Wagon Ford 1958 | 3,747 3,123 2,415 4,500 41
= ! |
; o
i =
‘ | 1
| i i
: | ]
) 1 I !
5 !
| ‘
e ———— = SR |
i |
i
i _ |
f | |
! I
| j
N— J-— t
City of Decacur, Illinols TCTAL 9.000 $2.075

-Budget Form #9




