DECATUR PUBLIC LIBRARY
Decatur, Illinois

MINUTES OF THE PERSONNEL COMMITTEE MEETING
May 24, 1962

The meeting was held in the Boyd Room, Members present: Mr. John Cheeks,
Chairman, Mrs. Roger Pogue, Mr. Francis Hart, Mrs., Mary T. Howe, Secretary,
and Mr. Robert Kirchgraber, Assistant Librarian,

The meeting was called to order at 5 PM,

A discussion was held on the proposed pay grades for the library staff.
An analysis of the proposal was presented by Mrs. Howe.

It was recommended that the Board of Directors be advised that the Pay
Plan has been received from Mr. Bodnar and is being worked on to see whether
the Library can afford it,

Meeting adjourned at 6 PM.

Respectfully submitted,

_\f’}'L{,‘;A/ —7- Y ‘1!"'-"?»(_"5_._”

Mary T/./ Howe,
Librarian,
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CITY OF DECATUR, ILLINOIS Department: Decatur Public Library
. BUDGET FORM 5
Activity: Library Services

CONTRACTUAL REPAIRS AND REMODELING
Submitted By: Board of Directors

Date: 3/1/62

LIBRARY These are estimates for contracts and
ITEM RE)JUESTED OBJECT may be repairs na
CODE NO, 302
Request -
Black topping
Main Library $ 2,138.30
Evans Branch 650.15
Repair masonary wall at 210.00
existing basement steps-
Main Library
new hand rail
Caulk all joints of concrete 150.00

coping west wing - Main

. Library

Clean brick,point up mortar 750.00
& spray - west wing

Exterior painting 820.00
Paint toilet, coatroom, 191-00“}
vestible {
Paint Technical Proceesas 90.55 f
$5,000.00
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@ JOHN F. SWEETNAM

ARCHITECT A.l.A. - STRUCTURAL ENGINEER « 759 WEST MACON ST. » DECATUR, ILL. + PHONE 3-4322

October 24, 1961

Deca’rur Public Library

LIBRARY REPATR WORK

Repairing masonry wall at existing basement steps including new
pipe hand rail.,

Bill Currant $210.00
Christy-Foltz $216.00
Lurm Brothers 3250,00

Installing new steps to west and repairing masonry wall at existing
basement steps with new pipe hand rail.

Frank Weber Co, $760.00
Lunn Brothers $781.00
Christy-Foltz $897.00
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CITY OF DECATUR

COUNTY BUILDING © DECATUR, ILLINOIS

DECATUR, ILLINOIS

COUNCIL - MANAGER
GOVERNMENT

July 26, 1961

Mrs. Mary T. Howe, Librarian,
Decatur Public Library,

1,57 North Main Street,
Decatur, Illinois.

Dear Mrs. Howe:

The City's black-topping contractor is rapidly approach-
ing the stage where he will begin blacktopping operations on
this year's contract. To date we have had no official word
from the Library on its proposed blacktopping projects.

. If the Public Library would like to include the black-
topping previously discussed we must have a purchase order
authorized by the Library Board for this capital improvement.
Based upon contract unit prices this will be:

Main Library $2,138.30
Evans Branch ., 650,15
Total $2,788.45

The City's Engineering Division should have a definite
decision on this matter by August 1, 1961 so the contractor
can be instructed to include or exclude this work. They will
be pleased to go over any details of the projects or cost with

you.

We are always pleased to be of assistance to the Public
Library.

Cordially yours,

 ——

~John E. Dever,
(- City Manager.

JED:1s



DECATUR PUBLIC LIBRARY
Decatur, Illinois

. MINUTES OF THE BOARD OF DIRECTOR'S MEETING
May 25, 1962

The regular meeting of the Board of Directors of the Decatur Public
Library was held in the Boyd Room of the Main Library, 457 North Main Street,
May 25, 1962 at 3:45 PM,

Members Present:

Mr. Jack Burnett, President Mr. Harold Koslofski

Mr. Francis Hart, Vice-President Mr. John Cheeks

Mrs, Erich Stern Mr. David Pilcher

Mrs. Roger Pogue Mrs, Mary T. Howe, Secretary

Members Absent:
Mrs. Harry Mcothart
Mr. James Sommer

Others Pregent:
%z, Icen, reporter Decatur Herald
17z, Robert Kirchgraber, Assistant Librarian

The Librarian read the Minutes of the April 27, 1962 Meeting and the
Fropertics Committee meeting held May 24, 1962, ther minutes submitted to
the Board were: The Annual Board Meeting held May 11, 1962, Special Finance
. Yeating held 4April 30, 1962, Personnel Committee Meeting held May 24, 1962.
A correction on the April 27, 1962 Minutes, page 2 last line, was made to
read "sent to Mr. Burnett for signature''. There were no other corrections,
therefore, the minutes were declared approved as read and submitted.

Mr., Burnetf asked for authorization for the officers to sign the check
for he dermant account in the lational Bank on the Library Book Fund 1913
and to transier the amount to the Decatur Public Library checking account.
Mr. Cheeks made the motion, Mr. Koslofski seconded the motion. All present
voted aye, Motion carried.

Mr. Koslofski presented the May bills for payment. Mrs. Stern seconded
the motion. Roll call was taken, lMr. Burnett, Mrs. Stern, Mrs. Pogue, Mr,
Roslofgki, Mr., Hart, Mr, Cheeks, and Mr. Pilcher voted aye. No abstentions
Or noes were recorded. Motion carried,

Staff Salaries $14,326.30
Janltors Salaries 398,77 _
Total Salaries $14,725.,07
Operating Expenditures _3.641.51
Total Expenditures $18,366,58

Mr, Hart geve the report for the Properties Committee, He made the motion
to refer the following repairs to Mr., Sweetnam, Architect:

. Repair masonary wall at existing basement steps of Main Library
with new hand rails. $210.00
Caulk all joints of concrete coping,west wing-Main Library 150,00

Clean brick, paint up mnotgr and spray with silicone-west wing- 750.00
Ma2in Library.
Exterior painting-window sills and fire escapes 850.00
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Minutes of the Board of Directors,

. May 25, 1962

Paint toilets, coatroom, vestibule 191.00
Paint Technical Processes Lo 20,55

Mr. Pilcher seconded the motion. All present voted aye. Motion carried.

The black topping of Main Library (approx. $2,138,30) awaits 1962 bids
from the City. The Evans Bookmobile ramp needs permission from the City to
proceed with work,

Mr. Hart moved the library purchase a bicycle rack for Dill Branch at
the best possible price to fill our needs. (18 capacity-10 ft. length-approx.
cost $63.50). Mr., Pilcher seconded the motion. All present voted aye.
Motion carried.

Mr. Cheeks reported for the Personnel Committee. (see minutes for the
Committee, May 24, 1962). He advised the Board that the Pay Grade Plan for
the Library Employees Classifications had been received from Mr. Bodnar,
Secretary to Civil Service Commission. The Committee is working on it to
see whether the Library can afford it, Mrs. Howe is making an analysis
which will be distributed to the members for discussion at a later date.

. Mr. Burnett appointed the following committees to serve during 1962/63:
Properties Finance Policy Personnel
Mr. Hart,Chairman Mr.Koslofski,Chair. Mr, Pilcher,Chair. Mr, Cheeks, Chair.
Mr. Cheeks Mr., Pilcher Mr, Koslofski Mrs. Pogue
Mrs. Stern Mr. Sommer Mrs. Stern Mr. Hart
Mr. Sommer Mrs. Moothart Mrs. Pogue Mrs. Moothart

Mrs. Howe reported on her vacation which will begin June 11 and end July
16, 1962. Mr. Kirchgraber will be in charge while the Librarian is gone and
he will attend the June Board Meeting.

Mr. Burnett reported on the Area Meeting of the Trustees. There were
representatives from Pana, Urbana, East Peoria, Centralia, Decatur and the
I1linois State Library. The Library Laboratory was on display from 10AM~3PM.
Audio visual material, class facilities, and basic reference books were dis-
played, DeLafayctte Reid, Assistant State Librarian and Harold Rath, Library
Consultant talked about new library laws, National Library Week, and financial
problems. Mr., Burnett urged all Directors to attend these meetings when they
are held, He pointed out the ILA meeting in Springfield October 25, 26, 27,
1962. Mr. Pilcher is a Director of the ILTA Division.

Mrs. Howe announced the medium sized library institute at tke University
of Chicago August 8,9, 10. She said four members of the staff would attend
and offered to reserve places for two Directors. Staff Institute will be held

. October 12, 1962 in the Hott Memorial House in Monticello. The University of
TI1linois Conference will be held November 12,13,14 in Allerton House. This
will emphasize medium sized libraries too. She said Decatur people drive back



Minutes of the Board of Directors Me~ting,
May 25, 1962,

and forth to Allerton and do not stay overnight,

Mr. Burnett entertained a motion to adjourn. Mr. Pilcher moved

adjournment. Mrs. Pogue scconded the motion.

Meeting adjourned at 5:20 PM.

Respectfully submitted,

T+ Hewe

Mary owe,

Secretary.
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DECATUR PUBLIC LIBRARY
Decatur, Illinois
COMBINED BUDGET AND BILL LIST =~ MAY 1962

Expense Allocation  Amt. for Yr. For May Year-to-date Balayea
SALARIES S 17500000 1750005
1102454 _
NATL BK DE 2167680
UNITED FUN 1000
BL CR AND 15734
pietc Mk w e 700 @
T RIELAPSIRAC N T 89682 4
17500000 1432630 1 4.3 26130 1°610 67 3|8
0
SRALLA RMMNELS 4B S52000 S's 2 of
32600 \
NATL BK DE 4450
UNITED FUN 100
ToRIE ARSI Cii b T, 2727
S52000 39877 39877 St 2 1
3y
18052000 1.4 725007 1) vt 2fc¥ololid 28 6is o 44
3
%
BINDING SU 82200 8224
82200 32200
O
CAT MATER I 8 4000 8 40 o !
84000 8 40 0
AR
FREIGHT EX 14400 144
14400 1448
0y
IBM SUPPLI 535000 S350 4
I B 51500V =
S35000 S15068@ S1500 4835 -
e
OFFICE SUP 292100 2921 4
DEC PAPER az9 vV, Q
I B8 M 355//
VERI FAX 305mv/
292100 89 2 8 92 29124
S
POSTAGE 129300 12934
POSTMASTER 57v/ 3
POSTMASTER 17!/
POSTMASTER a4p/
POSTMASTER 4000 V
AMER  HOTEL 38 v~
BENNETT ¢ 19 V
FRENCH BK S
GEMAC CORP =) ‘/
HACKER ART 44C§
lOWA STATE as//
POSTMASTER 900 @
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DECATUR PUBLIC LIBRARY
: Decatur, Illinois
COMBINED BUDGET AND BILL LIST - MAY 1962

_ Code Expense Allocation _ Amt. for ¥Yr. For May ____ _ _ Year-to-date _ _
BOWKER R R 7200/
422 200000 7380 7380

499 M|} SCELLANE 2100 219
499 2100 2102
£

4853200 1,7 036 7 170367 468283,
%

S.0/2 | ADIDART ©4 E.QU 165000 ks o s
502 165000 16504
P

603 RENTALS 201000 20104

SWARTZ HOM e oW
603 201000 16756 16750 18425
£
|
> 201000 167560 167 50 18425
%
27100000 1836658 1836658 2526334,
%
Balance in checking account 3, 940-67 5
d’)u)-vk—{

Bills presented for payment /., HD@L’_\

Approved for payment

%cgf//ﬁ
Z‘E ; T

Finance Commit teé e~

BAL LAST M 138687888
FINES ] s2511°
RES FEES ' 2108 -
L AND D . 1068-\/
RESERVES 180
S TAFF BOOK* 361‘/:
MEMORIAL B ase/
FILM RENTA®™ s8ev,
VERIF AX 305 1V
GENERAL PA 113/
TREAS CI TY« 10e -
CASH CRED I 3085 7CR
BILL LIST 1836685 a8cR
DA R
T 00 39 406 7TCR
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DECATUR PUBLIC LIBRARY

PAYROLL - May 1962 Decatur, Illinois
_NAME _ _ _ _ _ _ _ _ _ _ ANNUAL CCTEY _ _MONTHLY RET.& S.S. INC.T. :
Atchison, Russell $4442, 3 53 SHPLGE TR R E W s e s i ek i 4@{0_:_ " "g_g"'o" _Bic'z&'l;‘%'“ — U.E._ _ _ ZICT.DED._ —I\ET'S'S‘Q‘LfRX
Ayers, Myrna 2462, 33 20517 1308 3780 s 3 e ; X
Bogard, Russell 3410. 79 28417 2096 4260 5 Ay 7S T
Dobrinick, Marjorie 551800 = 29317 1860 e S M biiaE Ak
Ensign, Eunice 2462, 31 20517 1 38870 1780 S 3 4 S 2% 230;2
Goff, Patricia A. 4046. 27 33717 1612 5120 4000 = S L
Honnold, Opal 4410, =20 36750 23453 6660 e s i, A
Houck, Hattie 4310, 26 35917 2290 655 o Ve 9003 2;;::
Howe, Mary T, 9500, T 79167 5146 13200 500 W45 e iy :5591
Hunk, Clarz E. 3254, 34 SETEW 1T 1, P 2970 53 4 29 A8 SR
Johnson, Carolyn 2330, 553 19417 1238 2560 orT 2 Sak 255 5
Jones, Edna F. 4410, 16 36750 23453 5700 2 eI S 2T
Kelley, Neva A. 358, o Sl e Bkeuo 4400 Nk, S g
Kirchgraber, Robert B. 8175. 11 S &l 1N2ES S10¢9 7600 1430 TR B
Larmon, Margaret 3518. 340 29317 18.619 4400 S35 4 - L)
Leonard, Mildred 7157, 7 59642 3 BUIRNT 11160 8 B U
Lonnon, Wilma 2462, 50 2.0S WP 1 Sv0LS 780 1430 WA S S
McMillan, Harold 4310. 72 35917 26409 550 3 Shals i 7002
McNabb, Nellie 7157. = 447382 2908 8460 Si3 = Tae 327;&
Mitchell, Frances 3238, i GG S Frises 2110 4 3.0 1-;202 32232
0'Dell, Gladys 4019, B SRS s BT 0 4280 9025 24457
Puhek, Esther 6893, i = W 442 37353 10620 e i
Read, Mary A. 4740, P i e HIETORD 2egrRpe 212 o 525353 1 2787
Ruedger, Ora 4905, 1 °® iy i o e RS °9397 31478
Seitz, Barbara 4019. :’; gt 2135 S120 oo Aaie L
Shafer, Meredythe 4019. ¥ Ty g2 B 280 a2ss 25237
stafford, Marjorie 8175. 2;‘ ?9125 S 20 rt=23z20 38 4 500 176 3= S 0493
Turnbo, Dorthia 3320, 7 ;7557 R S e 3874 23793
Vogler, Ozella §gg§ e 32:2; izgg —J;:g 100 5188 153209
< =
Waz_:d,Eme;Z 2 4574- e e IR PR g 6380 Seile =
Wez-.dner, iy . 3634. 22 30284 LE 45 40 1000 53 4 S 7840 Siole T 7
w?;:i;m:arghealrlotte 4740: 18 39500 25 18 6Sisl o Z;ZE iii;:
gilliams:Nancy 2924 3: 2:22; ii?; £ 2t Slole 22 4 100 S7az 1 8640
yamamoto, Catherine 7421, 11880 1 S 3 4 17432 S 5.0
Total Full Time Employees Tig 8 OrvelEhe, £ 3 TG 197520 7TOO0O 15200 1000 meoggsglleREs) s



__ Hendrian, Donald

B

PAYROLL - MAY 1962

Bl T — — e —

Baker, Ronald 64h@,83

Bork, Shirly 15h@1.43

Branson, Judith 69 5/6h@,.83
Brewer, Fred 94%h @.83
Collinsworth, Jim 75 1/3h@1.38
_Cox, Ruth 109 3/4h@ .83
McBride, Jim 78h@El.25

Miller, Steven 84h @.83

Moser, Bill 84 1/6h@.83
Osbakken, Kristine 81 1/6h@.83
Petersen, Dora 117 5/12h @2.00
.Schultz, VYerna 131h@1.65
Spittler, Helen 71 11/12h@1.65
Stuke, Sally 48h(@1,27
Woodard,Glenda 57h(@1,00

Total Part Time Employees

$4180,
34 1/12h@1.48

Burton, Lynn

Janitor's Salaries

GRAND TOTAL

5-23-63 pag 35 ¢

CODE MONTHLY RET.& S.S.
6 S 12500 39 1
8 1 5312 166
5 g 2145 6 7
a9 S 796 ST
9 1 7823 2 4 4
G 0 10396 ZWAES
92 91089 2a85
TR 97 50 305
93 6972 =il 2
9 0 6 9 86 218
9 4 =ir) i 210
AN, e 548 5 1497
75 21615 6 76
49 11800 7 52
G 4 6 0 96 190
728 S 7.0.0 T 7aa
= ANSI2reane 5S9 03
4 0 34533 25609
4 1 SEQ. it PS8
39877 2727
3 1432630 896 8 =2
$ 1472507 $§924009

Decatur Public Library - Decatur, Illinois

— o — o — . — — —— — — — —— . G it — o — w— = a— e w——

INC., TAX C.U, B.C.& B.S. U.F. TOT.DED, NET SALARY

P R s T T T T O ey i S SRS
4 0 2 0 B Sl SOl
G i @ 2038
1 1%= 0 LRSAOHT 4495
L Sl AT e & 09 9
SBlG 1305 2 09 1
1690 1975 Tl S e
S o 21145 7TEO0S
330 S 48 & 4z 4
3 30 S 486 6 438
26 0 4 70 6263
4280 S\ 2 LG T (@)
3 000 BRECEEIS BT e
1200 S35 4 =486 9314
190 3580 SR
120 29 s 5 402
92 40 S 3 4 25 677 126539
3410 2l (ol (8] 60 79 = st o S A
1040 A 3846
4450 1 0.6 277 Si2raia (6
2.1 67 8 0 70 00 1, STEiS g 1o e = InE DT e RN e i N A e oy
2z e dio S oo 0 $1 5 7 3.4 S 1 oo EIEN SSRGS R Ne i s




@ GENEBARLRLWOBRES 7 2 5 0 70 172 172
o= 40 6 1 W77 1T
‘ 001 PHILOSOPHY o) K 38 1 313 S
h _ & 353 4 2 3 3 98 398
o o=l R Exlt 1 &0 N 328 4 155 487 487
; >3 9 0 ELEES 1 49 5 52 5 52
@ ofoi=e s Vo caleAYl & SIClINE N CIE 7909 96 693 1588 1588
Sl QUESES S 4 T 09 b s e 17 38
004 LANGUAGE G T 32 106 1 06.
@ : 8 5 2 36 T2 5 123
©0lsS S ¢l ENCE 429 0.5 L L ) 16 =g 1634
: 459 125 Tl Whri=ts N
[ ] 0@ 6, IUNSIE R WL P ART S 1285 197 &€ 08 20953 2093
R 1495 189 703 =83 aiT 2 3¥BIT
007 F INE A R.T S AR O SHE: Toas=2 5065 1L SESES 1 SESIS
@) 1224 L 4 3 4 1785 1 2885
orolseE L T FEIRIA T U R E SHEES 30 236 1.2.5 0 1230— ¢
876 6 7 263 1208 1206
@ 009 HISTORY 8 20 142 4 01 13653 1 =RE >
1 T 174 3 66 1413 142153
@) #h el Siapt b VR (= T SFole 46 46 4 1062 10627
® 558 26 4 02 o as g 86
SF R N o Gl REATP LY DAY R 784 Tiais 1627
8 y & T 199 8 1 8 18 a s 1688
@ olti2l "FlORIEMN GIN N O N F LS 4 1 385 75 76—
£5 ) 5 s 55
o't 3 "PIER e D ¢ Al S SEsE2 T 82 1013 1 g3
1 Sokid AT 10,3 s L Bl
014 PAMPHLETS S 4 i 3 s 8 5 8
iY LEORS 182 = 118 ® Ch
@ 015 PAPERBACKS 17 17 i
® Total MNow-Fick 1G0b2. 8262 1LOS 5 20 LB ET sl s 1 e
8262 1055 5057 a7 AP
Total Non- Fjex 1QlL\ 9136 LETRCES 2T 155 39 15 927
@ 9136 1186 S5i2 1 7 155 39 15559
At
0, W) B
;'T
@ 1A SE N EVINEET g O 7891 2874 5910 166 7s ey
T ew s 3002 SEETN(EE" 16455 16499
116 FOREIGN FlecT i oN 23 1 2=27 251 351
@ 8 = S o E©
16 7 o 1ol 7 11 E=
2
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Rotary Club of Decatur, Illinois

MARY T. HOWE, Librarian

Gift List, May 1962

5/17.62

Mr. Conrad E. Kranz, Sec.
1054 West Decatur St.

Decatur, Illinois

Mr. Howard T. Rice
1350 North Oakland
Decatur, Illinois

Mrs. Beulah Barnes
2135 East Lawrence
Decatur, Illinois

Mr., Dale Hinton
430 West Main St.
Decatur, Illinois

Soy Citiy Coin Club

P.0. Box 862
Decatur, Illineis

U' A. W.

8000 E. Jefferson Ave.
Detroit 14, Michigan

Harold J. Ruttemberg
5821 Aylesbero Avenue

Pittsburgh 17, Pa.

Lago 0il & Transport Co., Ltd.

Aruba, Neth. Antilles

5/2762

5/17/62

5/17/62

5/17/62

5/25/62

5/31/62

5/31/62

457 NORTH MAIN STREET

DECATUR, ILLINOIS

Subscription to Revista Rotaria

39 miscelleanous volumes

Babcock - The soul of Ann Rutledge
Brubaker - Ranny

Vonier - A key to the doctrine of
the Eucharist
Donohue - Christian maturity

Klawans - An outline of ancient
Greek coins

Coin collecting

Subscription to mew coin magazine

Walter P. Reuther: selected papers

Ruttenberg: Self-developing America

Hartog - Aruba



Grohne, Robert A.

May 12, 1962

The Honorable Robert A. Grohne
Mayor, City of Decatur

253 East Wood Street

Decatur, Illinois

Dear Mayor Grohne:

The Board of Trustees of the Decatur Public Library submits
herewith the Annual Report of the Decatur Public Library, with
statistics showing the measurement of work and the use of the funds
for the year ending April 30, 1962.

The condensed statements from the directors and staff are
illustrated in this ninety-fifth Annual Report.

In accordance with the law of the State of Illinois, we have
also published in the Decatur Herald and Review on May 12, 1962, a
statement of our financial receipts and disbursements for the fiscal
year 1961-62.

The directors and the staff wish to take this opportunity to thank
the Council for its cooperation in carrying out the work of the library.

Respectfully submitted,



DECATUR PUBLIC LIBRARY
Decatur, Illinois

MINUTES OF THE 95th ANNUAL MIETING - May 11, 1962
BOARD OF DIRECTORS

The Annual Meeting of the Board of Directors was held in the Flintridge
Room of the Decatur Club, May 11, 1962. After a luncheon with the staff
members at 12 o'clock, reports were heard on the year's work,

Board of Directors Present were Mr, Jack Burnett, Mrs. Harry Moothart,
Mrs. Roger Pogue, Mr. John Cheeks, Mrs. Erich Stern, and 23 staff members.

Mr. Jack Burnett called the business meeting of the Board of Directors
to order at 1 PM. The Annual printed report was received, Mr. Cheeks moved
acceptance of the report. Mrs, Moothart seconded the motion. All preseant
voted aye. Motion carried.

The election of officers was held. Mrs, Moothart moved the same two
officers be retained for the coming year: Mr. Jack Burnett, President, Mr.
Francis Hart, Vice-President, Mrs. Stern seconded the motion. All present
voted aye. Motion carried.

Mrs. Moothart moved the adjournment of the business meeting. Mr. Cheeks
seconded the motion, Meeting adjourned at 1:15 PM.

Mr. Jack Burnett summarized the work of the Board of Directors. He
reported the large increase in circulation of library materials, the meeting
with the City Council, the opening the Dill Branch, the completion of the
Library Employees Position Classification Survey, the installation of the
new book slide, and the compliance with fire prevention recommendations.

staff reports were made by -
1, Miss Marjorie Stafford, Technical Processes
Miss Margaret Larmon, Binding Dept.
2. Mrs, Mildred Leonard, Extension Division:
Mrs, Ora Ruedger, Dill Branch
Mrs, Dora Petersen, Children's Room-Evans Branch
Mr, Russell Atchison, Bookmobile Maintenance
Mr. Harold McMillan, Bookmobile II
Mrs, Frances Mitchell, Bookmobile I
Mrs., Hattie Houck, Hospital Service
3, Mr. Robert Kirchgruber, Central Puhlic Cervicee
Mrs. Opal Honnold, Main Adult Circulation
4. Miss Catherine Yamamoto, Children's Services and Magic Carpet
5. Mrs, Patricia A, Goff, Library Office
Mrs, Dorthia Turnbo, Film Service
Miss Helen Spittler, Exhibits
Mrs. Nellie McNabb, Special projects and finance
Mrs, Mary K. Weidner, Data Processes

The Auditor's Report was received by the Board members and Mr, Bob Jenne
Murphy, Jenne and Jomnes, made the presentation, ®

The meeting adjourned at 3 PM,

Respectfully ubmitted,
ﬁgﬂ;«.q,«? T ;d'&w-g_,
ry T H

owe, Librarian,



DECATUR PUBLIC LIBRARY
Decatur, Illinois

MINUTES OF THE BOARD OF DIRECTOR'S MEETING
. May 25, 1962

The regular meeting of the Board of Directors of the Decatur Public
Library was held in the Boyd Room of the Main Library, 457 North Main Street,
May 25, 1962 at 3:45 PM.

Members Present:

Mr, Jack Burnett, President Mr. Harold Koslofski

Mr, Francis Hart, Vice~President Mr. John Cheeks

Mrs. Erich Stern Mr. David Pilcher

Mrs. Roger Pogue Mrs. Mary T. Howe, Secretary

Members Absent:
Mrs. Harry Moothart
Mr. James Sommer

Cthers Present:
Mr, Icen, reporter Decatur Herald
Mr, Robert Kirchgraber, Assistant Librarian

The Librarian read the Minutes of the April 27, 1962 Meeting and the
Proporties Committee meeting held May 24, 1962. Other minutes submitted to
the Board were: The Annual Board Meeting held May 11, 1962, Special Finance
Meeting held April 30, 1962, Personnel Committee Meeting held May 24, 1962,
. A correction on the April 27, 1962 Minutes, page 2 last line, was made to
read "sent to Mr, Burnett for signature", There were no other corrections,
therefore, the minutes were declared approved as read and submitted,

Mr, Burnett asked for authorization for the officers to sign the check
for the dormant account in the National Bank on the Library Book Fund 1913
and to transfer the amount to the Decatur Public Library checking ~r~count.
M. Cheeks made the motion, Mr. Koslofski seconded the motion. All precon*
voted aye. Motion carried.

lir, Koslofski presented the May bills for payment. Mrs, Stern seconded
the motion. Roll call was taken, Mr. Burnett, Mrs, Stern, Mrs. Pogue, Mr.
oslofski, Mr. Hart, Mr. Cheeks, and Mr. Pilcher voted aye., No abstentions
or noes were recorded, Motion carried,

Staff Salaries $14,326.30
Janitors Salaries 398.77
Total Salaries $14,725,07
Operating Expenditures 3,641.51
Total Expenditures $18,366.58

Mr, Hart gave the report for the Properties Committee, He made the motion
to refer the following repairs to Mr. Sweetnam, Architect:

Repair masonary wall at existing basement steps of Main Library
with new hand rails, $210,00
. Caulk all joints of concrete coping,west wing-Main Library 150,00
Clean brick, paint up motor and spray with silicone-west wing- 750.00
Main Library.
Exterior painting-window sills and fire escapes 85C.00



Minutes of the Board of Directors,

May 25, 1962
Paint toilets, coatroom, vestibule 191,00
Paint Technical Processes __._90.55

Mr. Pilcher seconded the motion, All present voted aye, Motion carried.

The black topping of Main Library (approx. $2,138.30) awaits 1962 bids
from the City. The Evans Bookmobile ramp needs permission from the City to
proceed with work,

Mr. Hart moved the library purchase a bicycle rack for Dill Branch at
the best possible price to fill our needs. (18 capacity-10 ft. length-approx.
cost $63.50). Mr, Pilcher seconded the motion. All present voted aye,
Motion carried,

Mr. Cheeks reported for the Personnel Committee. (see minutes for the
Committee, May 24, 1962). He advised the Board that the Pay Grade Plan for
the Library Employees Classifications had been received from Mr. Bodnar,
Secretary to Civil Service Commission. The Committee is working on it to
see whether the Library can afford it, Mrs, Howe is making an analysis
which will be distributed to the members for discussion at a later date.

Mr. Burnett appointed the following committees to serve during 1962/63:

Properties Finance Policy Personnel
Mr. Hart,Chairman WMr Koslofski,Chair. Mr. Pilcher,Chair. Mr, Cheeks,Chair
Mr., Cheeks Mr. Pilcher Mr. Koslofski Mrs. Pogue
Mrs. Stern Mr. Sommer Mrs. Stern Mr. Hart
Mr. Scmmer Mrs. Moothart Mrs. Pogue Mrs. Moothart

Mrs, Howe reported on her vacation which will begin June 11 and end July
16, 1962, Mr. Kirchgraber will be in charge while the Librarian is gone and
he will attend the June Board Meeting.

Mr, Burnett reported on the Area Meeting of the Trustees., There were
representatives from Pana, Urbana, East Peoria, Centralia, Decatur and the
Illinois State Library. The Library Laboratory was on display from 10AM-3PM.
Audio visual material, class facilities, and basic reference books were dis-
played. DeLafayette Reid, Assistant State Librarian and Harold Rath, Library
Consultant talked about new library laws, National Library Week, and financial
problems. Mr, Burnett urged all Directors to attend these meetings when they
are held. He pointed out the ILA mecting in Springfield October 25, 26, 27,
1962, Mr. Pilcher is a Director of the ILTA Division.

Mrs. Howe announced the medium sized library institute at the University
of Chicago August 8,9, 10. She said four members of the staff would attend
and offered to reserve places for two Directors. Staff Institute will be held
October 12, 1962 in the Hott Memorial House in Monticello. The University of
Tllinois Conference will be held November 12,13,14 in Allerton House. This
will emphasize medium sized libraries too. She said Decatur people drive back



Minutes of the Board of Directors Me::ing,
May 25, 1962,

and forth to Allerton and do not stay overnight,

Mr. Burnett entertained a motion to adjourn. Mr. Pilcher moved
adjournment, Mrs, Pogue seconded the motion. Meeting adjourned at 5:20 PM.

Respectfully submitted,

Mary T. Howe,
Secretary.



DECATUR PUBLIC LIBRARY
Decatur, Illinois

' MINUTES OF THE 95th ANNUAL NYETING - May 11, 1962
BOARD OF DIRECTORS

The Annual Meeting of the Board of Directors was held in the Flintridge
Room of the Decatur Club, May 11, 1962, After a luncheon with the staff
members at 12 o'clock, reports were heard on the year's work.,

Board of Directors Present were Mr. Jack Burnett, Mrs. Harry Moothart,
Mrs. Roger Pogue, Mr., John Cheecks, Mrs. Erich Stern, and 23 staff members.

Mr. Jack Burnett called the business meceting of the Board of Directors
to order at 1 PM. The Annual printed report was received. Mr. Cheeks moved
acceptance of the report. Mrs. Moothart seconded the motion. All present
voted aye. Motion carried.

The election of officers was held. Mrs., Moothart moved the same two
officers be retained for the coming year: Mr., Jack Burnett, President, Mr,
Francis Hart, Vice-President, Mrs. Stern seconded the motion. All present
voted aye. Motion carried.

Mrs. Moothart moved the adjournment of the business meeting. Mr. Cheeks
seconded the motion., Meeting adjourned at 1:15 PM.

Mr. Jack Burnett summarized the work of the Board of Directors., He
. reported the large increase in circulation of library materials, the meeting
with the City Council, the opening the Dill Branch, the completion of the
Library Employees Position Classification Survey, the installation of the
new book slide, and the compliance with fire prevention recommendations.

Staff reports were made by -
1. Miss Marjorie Stafford, Technical Processes
Miss Margaret Larmon, Binding Dept,
2. Mrs, Mildred Leonard, Extension Division:
Mrs. Ora Ruedger, Dill Branch
Mrs. Dora Petersen, Children's Room-Evans Branch
Mr., Russell Atchison, Bookmobile Maintenance
Mr., Harold McMillan, Bookmobile II
Mrs, Frances Mitchell, Bookmobile I
Mrs. Hattie Houck, Hospital Service
3. Mr. Robert Kirchgraber, Central Public Services
Mrs. Opal Honnold, Main Aduli Circulation
4, Miss Catherine Yamamoto, Children‘s Services and Magic Carpet
5. Mrs, Patricia A. Goff, Library Office
Mrs. Dorthia Turnbo, Film Service
Miss Helen Spittler, Exhibits
Mrs, Nellie McNabb, Special projects and finance
Mrs, Mary K. Weidner, Data Processes

The Auditor's Report was received by the Board members and Mr. Bob Jenne,
. Murphy, Jenne and Jomes, made the presentation.

The meeting adjourned at 3 PM,

Respectfully submitted,
Mary T, Howe, Librarian.
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DECATUR PUBLIC LIBRARY
Decatur, lllinois

MINUTES QF THE FINANCE COMMITTEE MEETING
BOARD OF DIRECTORS

April 30, 1962

The special meeting of the Finance Cosmmittee to check and approve year
end bills was held April 30, 1962 at four o'clock in the Board Room.

Members Present:

Mr. Koslofaki, Chairman

Mrs., Stern

Mrs, Moothart

Mrs. Mary T, Howe, Secretary

The meeting was called to order at 4 PM. All bills were checked, A
motion to pay the dbills for April was made by Mrs. Moothart, seconded by
Mrs. Stern. Roll call was taken. All present voted aye. There were no
abstentions or noes. Motion carried.

Staff Salaries $11,165,54

Janitors Salaries ___356.06
Total Salaries $11,521.60
Operating Expenses 16,696.63
Total $28,218.23

Meeting adjournsd at 4:45 PM,

Respectfully submitted,

Mary T. Howe,
Librarian.




DECATUR PUBLIC LIBRARY
Decatur, Illinois

MINUTES OF THE BOARD OF DIRECTOR'S MEETING
April 27, 1962
The regular meeting of the Board of Directors of the Decatur Public

Library was held April 27, 1962 in the Board Room, 457 North Main Street
Decatur, Illinois.

Members Present: '

Mr, Jack Burnett, President Mr, Harold Koslofski
Mr, Francis Hart, Vice President Mrs. Erich Stern
Mrs. Harry Moothart Mr., John Cheeks

Mrs. Mary T. Howe, Secretary-~Librarian

Members Absent:
Mr. David Pilcher
Mr., James Sommer
Mrs. Roger Pogue

Others Present:
Mr. Robert Kirchgraber, Assistant City Librarian
Miss Sandy Salenski, reporter from Herald-Review.

The meeting was called to order at 4:05 PM by Mr. Burnett, President.
The minutes of the March 30, 1962 meeting were read by Mrs. Howe, Secretary.
Mr. Burnett suggested two corrections = '"as chairman he could not make a
motion for approval of the Area Trustee's Meeting in the library", and
"the minutes make it appear as though Mr. Irwin, City Planner, was present
at the Board Meeting instead of the Properties Meeting of March 13, 1962",
Mr. Burnett asked if there were any other corrections to be made, if not,
the minutes would stand approved as corrected,

Mr, Harold Roslofski reported on the Finance Committee Meeting. The
committee met April 26, 1962 at 4 PM and checked all bills through April 27,
He made the motion that bills for April 1-27 be approved for payment. Mrs,
Moothart seconded the motion. Roll call was taken, Mr., Burnett, Mrs.
Moothart, Mr, Hart, Mrs., Stern and Mr. Koslofski voted aye. No abstentions
or noes were recorded. Motion carried,

Mr. Burnett said we need a resolution for designating the National Bank
of Decatur as our depository for the Fiscal Year 1962/63. We have followed
the procedure of transferring our account every three years so the library
doesn't pick out one bank and stay with it all the time. That way we are
being fair to all banks, Mrs. Moothart made the motion that the National
Bank of Decatur be designated for the devository of the Decatur Public
Library funds for this Fiscal Year 1962/63, WMr. Koslofski seconded the
motion., All present voted aye. There were no abstentions or noes recorded,

Motion carried,



