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MARY T. HOWE, Librarion 457 NORTH MAIN STREET DECATUR, ILLINOIS

MINUTES OF THE PROPERTIES COMMITTEE
BOARD OF DIRECTORS
June 7, 1962

The Properties Committee of the Board of Directors, Decatur Public Library,
met in the Boyd Room of Main Library, June 7, 1962,

Mr. Hart called the meeting to order at 12:15 P,M, after lunch was enjoyed
by members.

Present were:
Mr. Francis Hart
Mr. John Cheeks
Mr., Jack Burnett
Mr. John Sweetnam, Architect
Mr. Robert Kirchgraber, Assistant Librarian
Mrs. Mary T. Howe, Librarian

Mrs, Erich Stern communicated with the Committee by telephone,
. Bids were received for painting and repairing as follows:

Repair of west wing:

Christy-Foltz $ 1,429,00
Lunn Bros. 2,250.00
Painting:

Christy-Foltz 1,234.00
Moomey & Moore 1,390.00
Ben Slider 1,693.50
J. L. Simmons 1,435.00

Mr, Cheeks moved to accept the painting bid from Christy-Foltz at $1,234.00
and asked the architect to secure an estimate for repairing the coping on the
west wing, Mrs, Stern seconded the motion, All present voted aye = motion
carried, The Committee had been instructed by Board action on May 25th to
Proceed with the work,

Mrs, Howe reported on painting jobs to be done by Mr., Burton.

Respectively submitted,

»
T Hewe_

Mary T(/Howe
Secretary



DECATUR PUBLIC LIBRARY
. Decatur, Illinois

MINUTES OF THE BOARD OF DIRECTORS - JUNE 29, 1962

The regular meeting of the Board of Directors was held June 29, 1962 at 4 o'clock
in the Board Room of the Decatur Public Library, 457 North Main, Decatur, Illinois.

Members Present:

Mr. Jack Burnett, President Mr. Francis Hart
Mrs. Erich Stern Mrs. Harry Moothart
Mr. John Cheeks Mr. Harold Koslofski

Mr. David Pilcher

Absent Were:
Mrs. Roger Pogue
Mr. James Sommer

Others Present:
Sandy Salenski, newspaper reporter

Nellie McNabb

Mr. Robert Kirchgraber, Assistant Librarian

Mr. Jack Burnett asked for a motion to approve the Minutes for the May 25, 1962
. Board Meeting. Mrs. Moothart made the motion and Mr. Koslofski seconded it. All
present voted aye. WNo additions or corrections were recorded.
Mrs. Moothart moved that bills presented for June be approved for payment.
Mr. Koslofski seconded the motion. A roil call vote was taken - Mr. Burnett, Mrs. Stern,

Mr. Hart, Mrs. Moothart, Mr. Koslofski all voted aye. Motion carried.

Staff Salaries $15,464.96

Janitors Salary 348.33
Total Salaries $15,813.29
Operating Expenditures 8,110.73
TOTAL EXPENDITURES $23,924.02

Mr. Hart reported for the Properties Committee. He said that as yet we have
received no ygrd from the city co the black topping for Main or Evans. The bids were

opened at a special meeting for the work to be done on the Main Building but will be

held in abeyance,

Mr. Koslofski asked if something could be done about the lawn and shrubbery at

.the Dill Branch as the grass is growing and its general appearance is unsightly.

Mr. Burnett said that an attempt has been made to cut the grass but it seems that

a rotary lawn mower is needed.
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Mr. Pilcher also felt that something should be done in regard to the lawn at Dill.

Mr. Kirchgraber said that he talked with Mr. Swartz about the lawn and that Mr. Swartz
feels that he has fulfilled his obligation but would be willing to bring in more topsoil
for low spots and reseed the bare spots, but did not feel that he could do the entire lawn.

Mr. Hart said that it needs some black dirt and something to retain it.

Mrs. Moothart felt that evergreens would enhance the appearance of the branch and
not be too costly.

Mr. Burnett asked if a "page" could see to it that the lawn was mowed and asked
Mr. Hart to check into the cost of a sprinkler system.

Mr. Cheeks reported on the Personnel Meeting. He said that we have some information
from Mr. Bodnar as to the salary adjustment put we need to see how it fits into the money

that the library has to spend. The committee can't make any recommendations as this

.is a joint thing for the Finance Committee as well as the Personnel Committee and a

special meeting will have to be set up. It was decided that this special meeting be
held Thursday, July 19, 1962, at 6:00 p.m. at the Decatur Club.

Mr. Kirchgraber said that Mrs. Howe has everything ready for this special meeting
and Mrs. Goff will see to it that this material is delivered. Mr. Cheeks asked that
each Board Member bring this material when he comes for this meeting. We have a certain
amount of money and can take care of a certain amount of the adjustments but it may take
two or three years to bring certain employees up in line. This must be brought to the
Board so we can get started.

Mv. Burnett said that we received the job classifications and the salary recommen-
dations for everyone. The special meeting should be open to anyone, the staff or even
the newspaper.

Mr. Burnett asked about the Morgan Horse books for Mr. Kemper and Mr. Kirchgraber
said that it would cost about $150-225 according to the letter received from University

Microfilme.
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Mr. Kirchgraber said he was waiting for Mrs. Howe to return before calling
Mr. Kemper. Mr. Burnett advised Mr. Kirchgraber to go ahead and call Mr. Kemper and
find out what he wants to do about these books.

Mr. Burnett read the letter from Mayor Grohne concerning the appointment of
Mrs. Dwight Nelson and the reappointments of Mr. Hart, and Mr. Koslofski. Their terms
will expire in 1965. Mr. Burnett expressed the regrets of the Board in losing
Mrs. Moothart but invited her to feel free to come in and see them.

Mrs. Moothart said that she has enjoyed being on the Board for six years,
there have been a lot of changes and it has been a very educational experience.

Meeting was adjourned at 5:00 p.m.

Respectfully submitted,

T, Howe

Mary WU. Howe,
Secretary



PROPOSAL
for the
REPAIR OF WEST WING (39'+ x 49'+4)

Decatur Public Library
457 North Main Street
Decatur, Illinois

12:00 Noon, D.S.T.
Friday, June 8, 1962

Decatur Public Library
457 North Main Street
Decatur, 1llinois

Gentlemen;

Having carefully examined the Instructions to Bidders, the General
Conditions and Specifications entitled "Specifications for the Repair
of West Wing (39'+ x 49'+) of Decatur Public Library, Decatur,
1llinois", as well as the premises and conditions effecting the work,
the Undersigned proposes to furnish all labor, materials and equipment
called for by them for the repair in accordance with said documents,
for the sum of

One thousand, four hundred twenty nine and no/100====== Dollars ($_1,429.00).

Receipt of Addenda Nos. is hereby acknowledged.

The Undersigned agrees, if awarded the Contract, to start work immed-
iately and carry the work forward as rapidly as possible, with the work
to be substantially completed on or before July 15, 1962

Submitted by CHRISTY AND FOLTZ

N g
BY > 7
(Signature of Bidder)
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SPECIFICATIONS
for the
REPAIR OF WEST WING (39'+_x 49'4)
Decatur Public Library

457 North Main Street
Decatur, Illinois

John F. Sweetnam
Architect and Engineer
759 West Macon
Decatur, Illinois

June 4, 1962

N
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PROPOSAL
for the
REPAIR OF WEST WING (39'+ x 49'+)

Decatur Public Library
457 North Main Street
Decatur, Illinois

12:00 Noon, D,S.T,
Friday, June 8, 1962

Decatur Public Library
457 North Main Street
Decatur, Illinois

Gentlemen:

Having carefully examined the Instructions to Bidders, the General
Conditions and Specifications entitled "Specifications for the Repair
of West Wing (39'+ x 49'+) of Decatur Public Library, Decatur,
Illinois", as well as the premises and conditions effecting the work ,
the Undersigned proposes to furnish all labor, materials and equipment
called for by them for the repair in accordance with said documents,
for the sum of

Dollars ($ ).

Receipt of Addenda Nos. is hereby acknowledged.

The Undersigned agrees, if awarded the Contract, to start work immed-
iately and carry the work forward as rapidly as possible, with the work
to be substantially completed on or before .

Submitted by

BY

(Signature of Bidder)



INSTRUCTIONS TO BIDDERS
for the
REPAIR OF WEST WING (39'+ x 49'+)
Decatur Public Library
457 North Main Street
Decatur, Illinois

Proposals to be entitled to consideration, must be made in accordance
with the following instructions.

Proposals shall be made upon the forms provided therefor and all blank
spaces in the form shall be fully filled; numbers shall be both in writ-
ing and in figures; the signature shall be in longhand; and the completed
form shall be without interlineation, additions, alteration, or erasure.

No oral, telegraphic, or telephonic proposals or modifications will be
considered.

Proposals shall be addressed to the Owner and shall be enclosed in an
opaque scaled envelope addressed to him, marked "Proposal" and bearing
the title of the work and the name of the bidder.

Proposals will be received by the Decatur Public Library, Decatur,
Illinois at 12:00 noon, Daylight Saving Time, Friday, June 8, 71962

Should a bidder find discrepancies in, or omissions from, the drawings
or documents, or should he be in doubt as to their meaning, he should
at once notify the Architect, who will send a written instruction to all
bidders. Neither Owner nor Architect will be responsible for any oral
instructions.

Any written instructions to bidders issued during the time of bidding are
to be covered in the Proposal, and in signing a Contract, they will be-
come a part thereof.

Contractor shall state in his Proposal the number of calendar days from
date of signing a Contract in which he will guarantee to complete the

work.

Before submitting Proposal, bidders are requested to visit the site with

the drawings and specifications, and inform themselves of all conditions,
including other work, if any, being performed. Failure to visit the site will
in no way relieve the successful bidder from necessity of furnishing any

Continued -



Repair of west Wirg Decatur Public Library
Instructiors to Bidders - Continued -

materials or performing any work that may be required to complete
work in accordance with drawings and specifications without addi-
tional cost to Owner.

The competency and responsibility of bidders will be considered in
making the award. The Owner reserves the right to waive any in-
formality in, or to reject any or all bids.

No bidder may withdraw his bid for a period of thirty (30) days after
the date of opening thereof.

SPECIFICATIONS

Pages 1 through 4,



SPECIFICATIONS
for the
REPAIR OF WEST WING (39'+ x 49'4)
Decatur Public Library

457 North Main Street
Decatur, Illinois

GENERAL CONDITIONS

Contractor to whom work is awarded hereby agrees to be wholly responsible
for his work and all loss or damage occurring before acceptance by the
Owner will be thoroughly repaired by the Contractor at his own expense
and no cGounter claim shall reljeve the Contractor from such responsibility.
He is to be solely answerable for and shall promptly make good all damage,
delay to other contractors, injury to other contractors, to neighboring
premises or to persons or property of the public by himself or men, or
through any operation under his charge, whether in contract or extra work.

Compensation, Employer's Liability Insurance, and Occupational Disease
Insurance: The Contractor shall take out and shall maintain during the
life of this contract the statutory Workmen's Compensation, Employer's
Liability Insurance and Occupational Disease Insurance for all of his
employees to be engaged in such work unless such employees are covered
by the protection afforded by the contractor's Workmen's Compensation
Insurance.

Public Liability and Property Damage Insurance: The Contractor shall take
out and maintain, during the life of this contract, Public Liability Insurance
in the amount of not less than $100,000.00 for injuries, including accidental
death, to any person, and subject to the same limit for each person, in an
amount of not less than $300,000.00 on account of one accident and property
damage imsurance in an amount of not less than $50,000.00 as protection for
him and any subcontractor performing work covered by this contract from
claim for damages for personal injury including accidental death, as well

as from claims for property damage, which may arise from operations under
this contract, whether such operations be by himself or by any subcon-
tractor or by anyone directly or indirectly employed by either of them.

The Contractor shall require his subcontractors, if any, not protected

under the Contractor's insurance policies, to take out and maintain insur-
ance the same as required of him,

Page 1



Repair of West Wing Decatur Pubiic Library

Contractor shall indemnify and save harmless, without exclusion, the
Owner, all the Owner's agents and employees, and the Architect, and
his agents, free from all losses, claims, demands and actions of every
kind made by any member of the general public, or any employee (1) of
the Contractor, or (2) of his subcontractors, or {3) the personal repre-
sentatives of any of such persons, on account of damage to property or
personal injuries sustained and arising or alleged to have arisen out of
the work done under the contract based upon any Common Law Liability
or upon any Statute of the State of Illinois, including but not limited to
the so-called Scaffolding Act. The Contractor shall furnish the Architect
with two copies of the certificate of insurance showing covering for the
above indemnification.

The Contractor shall not commence work under this contract until he has
obtained the insurance required under this heading and such insurance

has been approved by the Owner, nor shall the Contractor permit any
subcontractor to commence work on his subcontract until the aforementioned

approval has been obtained.

The Contractor shall be required to file with the Owner two copies of a
certified statement of the insurance carrier that he is carrying Liability
and Compensation Insurance as herein required. He shall keep such
insurance in force during the entire life of this contract.

Fire Insurance: The Owner shall effect and maintain fire insurance upon

the entire structure on which the work of this contract is to be done to

one hundred per cent of the insurable value thereof, including items of
labor and materials connected therewith whether in or adjacent to the
structure insured, materials in place or to be used as part of the per-
manent construction including surplus materials, shanties, protective
fences, bridges, or temporary structures, miscellaneous materials and
supplies incident to the work, and such scaffoldings, stagings, tewers,
forms, and equipment as are not owned or rented by the Contractor, the
cost of which is included in the cost of the work. EXCLUSIONS: This
insurance does not cover any tools owned by mechanics, any tools, equip-
ment, scaffolding, staging, towers, and forms owned or rented by the Con-
tractor, the capital valuc of which is npt included in the cost of the work.
The loss, if any, is to be made adjustable with and payable to the Owner as
Trustee for the insureds as their interests may appear, except in such cases
as may require payment of all or & proportion of said insuance to be made to

a mortgagee as his interests may appear,

The Contractor and all subcontractors shall be named or designated in
such capacity as insured jointly with the Owner in all policies, all of

Page 2



Repair of West Wing Decatur Public Library

which shall be opened to the Contractor's inspection. Certificates of
such insurance shall be filed with the Contractor if he so requires. If
the Owner fails to effect or maintain insurance as above and so notifies
the Contractor, the Contractor may insure his own interest and that of
the subcontractors and charge the cost thereof to the Owner. If the
Contractor is damaged by failure of the Owner to maintain such inaurance
or to so notify the Contractor, he may recover as stipulated in the con-
tract for recovery of damages. If extended coverage or other special
insurance not herein provided for is required by the Contractor, the
Owner shall effect such insurance at the Contractor's expense by
appropriate riders to his fire insurance policy.

If required in writing by any party in interest, the Owner as Trustee shall,
upon the occurrence of loss, give bond for the proper performance of his
duties. He shall deposit any money received from insurance in an account
separate from all his other funds and he shall distribute it in accordance
with such agreement as the parties in interest may reach, or under an award
of arbitrators appointed, one by the Owner, another by joint action of the
other parties in interest, all other procedure being as provided elsewhere
in the contracts or arbitration. If after loss no special agreement is

made, replacement of injured work shall be ordered and executed as pro=
vide for changes in the work.

The Trustees shall have power to adjust and settle any loss with the in-
surers unless one of the Contractors interested shall object in writing
within three working days of the occurrence of loss, and thereupon
arbitrators shall be chosen as above. The Trustee shall in that case make
settlement with the insurers in accordance with the directions of such
arbitrators, who shall also, if distribution by arbitration is requ ired,
direct such distribution.

Page 3



Decatur Public Library

REPAIR OF WEST WING (39'+ x 49'4)

SCOPE OF WORK

Provide all labor and material to complete all repair work as specified
herein,

CLEANING
Contractor shall remove all vines from masonry walls of west wing.

Clean brick and stone.

CAULKING

Contractor shall caulk all joints of concrete coping on west wing.

POINTING

Contractor shall point up with mortar all mortar joints as needed,

SILICONE SEALER

Contractor shall spray a coat of silicone on south, west, and north
walls of west wing.

UARANTY

The Contractor shall guarantee the entire installation from the standpoint
of workmanship and material for one year after final acceptance.

Page 4
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SPECIFICATIONS
for

PAINTING WORK OF MAIN BUILDING

Decatur Public Library
457 North Main Street
Decatur, Illinois

john F. Sweectnam
Architect and Engineer

759 West Macon

" Decatur, Illinois

June 4, 1962
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PROPOSAL

PAINTING WORK OF MAIN BUILDING
Decatur Public Library
457 North Main Street
Decatur, Illinois

12:00 Noon, D,S.T.
Friday, June 8, 1961

Decatur Public Library
457 North Main Street
Decatur, Illinois

Gentlemen:

Having carefully examined the Instructions to Bidders, the General
Conditions for Painting Work of Main Building, and Specifications
entitled "Specifications for Painting Work of Main Building cf De-
catur Public Library, Decatur, Illinois", as well as the premises and
conditions effecting the work, the Undersigned proposes to furnish all
labor, materials and equipment called for by them for the roof drains
and piping in accordance with said documents, for the sum of

Dollars ($ ).

Receipt of Addenda Nos. is hereby acknowledged.

The Undersigned agrees, if awarded the Contract, to start work immed-
iately and carry the work forward as rapidly as possible, with the work
to be substantially completed on or before .

Submitted by

BY

(Signature of Bidder)



INSTRUCTIONS TO BIDDERS
for the

PAINTING WORK OF MAIN BUILDING
Decatur Public Library
457 North Main Street
Decatur, Illinois

Proposals, to be entitled to consideration, must be made in accordance
with the following instructions.

Proposals shall be made upon the forms provided therefor and all blank
spaces in the form shall be fully filled; numbers shall be both in
writing and in figures; the signature shall be in longhand; and the com-
pleted form shall be without interlineation, additions, alteration, or
erasure,

No oral, telegraphic, or telephonic proposals or modifications will be
considered.

Proposals shall be addressed to the Owner and shall be enclosed in an
opaque sealed envelope addressed to him, marked “Proposal" and bearing
the title of the work and the name of the bidder,

Proposals will be received by the Decatur Public Library, Decatur, Illinois
at 12:00 noon, Daylight Saving Time, Friday, June 8, 1962.

Should a bidder find discrepancies in, or omissions from, the drawings or
documents, or should he be in doubt as to their meaning, he should at

once notify the Architect, who will send a written instruction to all bidders.
Neither Owner nor Architect will be responsible for any ordl instrudtions.

Any written instructions to bidders issued during the time of bidding are to
be covered in the Proposal, and in signing a Contract, they will become a
part thereof, : :

Contractor shall state in his Proposal the number of calendar days from
date of signing a Contract in which he will guarantee to complete the work.

Before submitting Proposal, bidders are requested to visit the site with

the drawings and specifications, and inform themselves of all conditions,
including other work, if any, being performed. Failure to visit the site

Continued -~



Specifications foP ainting Work Decatur Public Library
Instructions to Bidderg - continued

will in no way relieve the successful bidder from necessity of furnishing
any materials or performing any work that may be required to complete
work in accordance with drawings and specifications without additional
cost to Owner.

The competency and responsibility of bidders will be considered in
making the award. The Owner reserves the right to waive any informality
in, or to reject any or all bids.

No bidder may withdraw his bid for a period of thirty (30) days after the
date of opening thereof.

SPECIFICATIONS

Pages 1 through 8.



SPECIFICATIONS
for
PAINTING WORK OF MAIN BUILDING
Decatur Public Library

457 North Main Street
Decatur, Illinois

GENERAL CONDITIONS

Contractor to whom work is awarded hereby agrees to be wholly respon-
sible for his work and all loss or damage occurring before acceptance by
the Owner will be thoroughly repaired by the Contractor at his own expense
and no counter claim shall relieve the Contractor from such responsibility.
He is to be solely answerable for and shall promptly make good all damage,
delay to other contractors, injury to other contractors, to neighboring
premises or to persons or property of the public by himself or men, or
through any operation under his charge, whether in contract or extra work.

Compensation, Employer's Liability Insurance, and Occupational Disease
Insurance: The Contractor shall take out and shall maintain during the life
of this contract the statutory Wérkmen's Compensation, Employer's Lia-
bility Insurance and Occupational Disease Insurance for all of his employees
to be engaged in such work unless such employees are covered by the pro-
tection afforded by the Corntractor's Workmen's Compensation Insurance.

Public Liability and Property Damage Insurance: The Contractor shall take
out and maintain, during the life of this contract, Public Liability Insurance
in the amount of not less than $100,000.00 for injuries, including accidental
death, to any person, and subject to the same limit for each person, in an
amount of not less than $300,000.00 on account of one accident and property
damage insurance in an amount of not less than $50,000.00 as protection for
him and any subcontractor performing work covered by this contract from
claim for damages for personal injury including accidental death, as well

as from claims for property damage, which may arise from operations under
this contract, whether such operations be by himself or by any subcontractor
or by anyone directly or indirectly employed by either of them.

Contractor shall indemnify and save harmless, without exclusion, the Owner,
all the Owner's agents and employees, and the Architect, and his agents,
free from all losses, claims, demands and actions of every kind made by

any member of the general public, or any employee (1) of the Contractor, or

Page 1



Specifications for Painting Work Decatur Public Library

(2) of his sub-contractors, or (3) the personal representatives of any of
such persons, on account of damage to property or personal injuries sus-
tained and arising or alleged to have arisen out of the work done under
the contract based upon any Common Law Liability or upon any Statute of
the State of Illinois, including but not limited to the so-called Scaffolding
Act. The Contractor shall furnish the Architect with two copies of the
certificate of insurance showing covering for the above indemnification.

The Contractor shall require his sub-contractors, if any, not protected
under the Contractor's insurance policies, to take out and maintain

insurance the same as required of him.

The Contractor shall not commence work under this contract until he has
obtained the insurance required under this heading and such insurance
has been approved by the Owner, nor shall the Contractor permit any sub-
contractor to commence work on his subcontract until the aforementioned

approval has been obtained.

The Contractor shall ke required to file with the Owner two copies of a
certified statement of the insurance carrier that he is carrying Liability
and Compensation Insurance as herein required. He shall keep such
insurance in force during the entire life of this contract.

Fire Insurance: The Owner shall effect and maintain fire insurance upon
the entire structure on which the work of this contract is to be done to one
hundred per cent of the insurable value thereof, including items of labor
and materials connected therewith whether in or adjacent to the structure
insured, materials in place or to be used as part of the permanent construc-
tion including surplus materials, miscellaneous materials, and supplies
incident to the work, and such scaffoldings and equipment as are not
owned or rented by the Contractor, the cost of which is included in the
cost of the work. EXCLUSIONS: This insurance does not cover any

tools owned by mechanics, any tools, equipment, and scaffolding

owned or rented by the Contractor, the capital value of which is not
included in the cost of the work. The loss, if any, is to be made adjust~
able with and payable to the Owner as Trustee for the insureds as their
interests may appear, except in such cases as may require payneent of all
or a proportion of said insurance to be made to a mortigagee as his interests

may appear.

The Contractor and all subcontractors shall be named or designated in such
capacity as ifisured jointly with the Owner in all policies, all of which
shall be opened to the Contractor’'s inspection. Certificates of such insur-

Page 2



Specifications for Painting Work Decatur Public Library

ance shall be filed with the Contractor if he so requires. If the Owner
fails to effect or maintain insurance as above and so notifies the Con-
tractor, the Contractor may insure his own interest and that of the sub-
contractors and charge the cost thereof to the Owner. If the Contractor
is damaged by failure of the Owner to maintain such insurance or to so
notify the Contractor, he may recover as stipulated in the contract for
recovery of damages. If extended coverage or other special insurance
not herein provided for is required by the Contractor, the Owner shall
effect such insurance at the Contractor's expense by appropriate riders
to his fire insurance policy.

If required in writing by any party in interest, the Owner as Trustee shall,
upon the occurrence of loss, give bond for the proper performance of his
duties. He shall deposit any money received from insurance in an account
separate from all his other funds and he shall distribute it in accordance
with such agreement as the parties in interest may reach, or under an award
of arbitrators appointed, one by the Owner, another by joint action of the
other parties in interest, all other procedure being as provided elsewhere
in the contracts or Arbitration. If after loss, no special agreement is
made, replacement of injured work shall be ordered and executed as provide
for changes in the work.

The Trustees shall have power to adjust and settle any loss with the insurers
unless one of the Contractors interested shall object in writing within three
working days of the occurrence of loss, and thereupon arbitrators shall be
chosen as above. The Trustee shall in that case make settlement with the
insurers in accordance with the directions of such arbitrators, who shall
also, if distribution by ar bitration is required, direct such distribution.

Page 3



Specifications for Painting Work Decatur Public Library

PAINTING

S e e e Sy 8 e

SCOPE OF WORK

Provide all painting work required as specified herein, also any other
work as noted herein or incidental to the work shown and/or specified,
unless specifically excepted.

Painting and varnishing shall be done in the following areas:

1. All exterior wood trim, all exterior metal work.

2. Interior painting on first floor in Toilet Room,
Coat Room, and Vestibule.

PRECAUTIONS

See that all work is properly prepared, dry, clean, and in perfect
condition before finishing.

Special care shall be taken in cleaning all metal work to thoroughly
remove all oil, grease, and other foreign matter, using DuPont Paint
Cleaner and warm water according to the manufacturer's directions,

and wire brushes where necessary.

Close off the various spaces while painting and exclude dust until the
finish is dry.

All material shall be well and evenly applied by thoroughly experienced,
skilled workmen. No laps, skips, or brush marks shall show on
finished surfaces.

Remove surplus finishing materials from mouldings, which shall be kept
clean and sharp.

Finish all edges of doors same as faces.
All special brands of finish and paint herein called for shall be brought to

the building in the original package; they shall be used in strict accordance
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Specifications for Painting Work Decatur Public Library

with the manufacturer's directions and shall not be thinned or adulterated
unless otherwise hereinafter noted. Keep paint well stirred at all times.
Submit duplicate samples of all colors and finishes to the Architect, as
directed, for approval. Make samples on same material as that used for

work.

Stop out with shellac all stains and other defects which would show through
the finish.

Putty all nail holes, cracks, and other depressions in painted work in neat
manner. Putty for interior finish shall be made of white lead and whiting,
colored to match finish. Use putty after priming coat.

Paints and finishes shall be applied in the order named unless otherwise
directed or approved; sanding lightly between coats when necessary to pro-
vide smooth, even finish.

All undercoats shall be thoroughly dry before succeeding coats are applied.

Sandpaper smooth any roughness on priming coat of paint work.

Remove from glass and other finish work all spots, etc., due to work in
this contract.

After the completion of the work, do all necessary touching up of all paint-
ing and finishing, and leave all work in perfect condition.

MATERIALS

List of Materials

Before materials are ordered, this Contractor shall submit to the Architect
a list of the approved materials he proposes to use for the various parts of
the work listed, where more than one make is specified or where approval
is given on other makes.

Original Packages

All paints and other special finishes or materials shall be brought to the
building in the original unbroken packages.

Colors

Colors for paint on work for which no color is definitely specified shall be
of color to match samples furnished or selected by the Architect., Submit
samples for selection, or paint samples at the job.

Page 5



Specifications for Painting Work Decatur Public Library

Maker's Directions

Unless otherwise spegified herein, or directed, all ready-mixed paints
and all finishes shall be mixed and applied according to the maker's
directions, and shall not be adulterated.

Kinds and Makes

Unless otherwise specified hereinafter, materials used shall be those
made by Pratt & Lambert Co., the DuPont Co., Dutch Boy, Sherwin-
Williams, or approved equal. The materials hereinafter mentioned shall
be used as a guide to indicate the kind and quality of the finish required.

PAINTING

Paint the following work in colors to match samples furnished by the
Architect, and with the kinds of paint and the number of coats as noted
below, in addition to the priming coats before mentionad,

Exterior Metal work

Exterior metal fire escape door from Youth Room on south side of building
shall have the existing paint removed, then cleaned,with any rust areas
wire brushed and sanded smooth. The door shall then be given:

1 coat of State of Illinois Specification red lead paint.

2 coats of Pratt & Lambert Effecto Enamel.
All other exterior metal work including fire escapes, doors and frames
shall be cleaned and any rust areas wire brushed and sanded smooth.
Any such areas shall then be touched up with State of Illinois Specifica-
tion red lead paint and Pratt & Lambert Effecto Enamel.

Finish all surfaces with one coat of Pratt & Lambert Effecto Enamel,

Exterior Woodwork

All exterior woodwork including windows and trim shall be cleaned,

All pealed, cracked, blistered, etc., areas shall be removed and sanded,
and then given a coat of white lead and oil primer.
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Specifications for Painting Work Decatur Public Lihrary

All areas shall be puttied where required and given two coats of white lead
and oil in color as selected.

Interior Painting on First Floor

No painting of scaglicla, marble or non-ferrous metals will be required.

Toilet Rooms:
All areas shall be thoroughly cleaned.

Existing varnished door, window, and trim shall be given 1 coat
of Pratt & Lambert #61 Varnish, gloss,

All plaster walls shall be given:
1 coat P & L Lyt-all Double Duty Primer
1 coat P & L Vitralite Enamel, gloss.

All wood stall doors and trim shall be given:
1 coat P &L Vitralite Enamel Undercoating
1 coat P & L Vitralite Enamel, gloss.

All conduit pipes, etc., shall be given:
1 coat P & L Vitralite Enamel Undercoating.
1 coat P & L Vitralite Enamel, gloss.

Coat Room;
All areas shall be thoroughly cleaned.

Existing varnished door, window, and trim shall be given a coat
of Pratt & Lambert #61 Varnish, gloss.

All plaster walls shall be given:
1 coat P & L Lyt-all Double Duty Primer
1 coat P & L Vitralite Enamel, gloss.

All wood shelves, trim, etc., shall be given:
1 coat P & L Vitralite Enamel Undercoating.
1 coat P & L Vitralite Enamel, gloss.

All conduit, pipes, radiator and duct work shall be given:

1 coat P & L Vitralite Enamel Undercoating
1 coat P & L Vitralite Enamel, gloss.

Page 7



. Specifications for Painting Work Decatur Public Library

Vestibule:
All areas shall be thoroughly cleaned.

Existing varnished doors and trim shall have all holes puttied and
filled. All areas of raw wood shall be filled as existing work .
All varnished areas shall be stained alike and given two coats of
Pratt & Lambert #61 Varnish, satin.

All plaster walls shall be given:

1 coat P & L Lyt-All Double Duty Primer.
1 coat P & L Vitralite Enamel, Eggshell.

PROTECTION

This Contractor shall protect all paint material from damage by dust,
rough treatment, and shall repair or refinish all surfaces damaged before
. the work has been finally accepted.

This Contractor shall take all necessary precaution against staining and
soiling other work with paint materials, and upon completion of the work
shall carefully remove all such stains and leave the work clean and
complete.

Page 8
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e B S Y DECATUR PUBLIC LIBRARY ‘
Decatur, Illinois
_NAME _ _ _ _ _ _ _ _ _ ANNUAL _ CODE_ - M
7 e 5 il MONTHLY _ _ RET.& S,S._ _ _ _ INC.TAX _ _ _ C.U. _ B.C.& B.S. U.F T
o : SigediTh 2o Nt pe A T W g -E._ _ TOT.DED,  _ _ NET SALARY _
?erS»Mana 2462, 33 20517 130 : ZS0 L5 o)
* Bailey, Ruby E- 4344, 10 41414 12 - g, U 53 4 Tk 28 SERLE
v Bogard, Russell 3410. A9 2 8lamn’ P 2 2; ik S6z2z2 14895
/ Dobrinick, Marjorie 3518. 29 29317 18639 g 02 9. 2 S
/ Ensign, Eunice 2462, kil 210501 7 1380 e ¢ bl €356 22061
/ Goff, Patricia A. 4046, 27 =i T 1612 e S3 4 6269 23048
/ Honnold, Opal sAlol | 20 e =0 o 2 <0 4000 3694 16823
¥ Houck, Hattie 43105 9%, <6 3646 232 T + 2Naee 20 choRolD
J/Mary T. Howe 9500, 1 79167 51 46 Pk oS 9003 27747
/ Hunk, Clare 3254, 24 N e O i o ol A . %) el =€ W ke
/ Johnson, Carolyn 2330. S5 19 41 7 1238 2 SEsFEg S S3391
ﬂjJanes,EdnaF. 4410, 16 26750 23:3 2560 Ay 6233 20884
¢ Kelley, Neva A, 3518, 87 =L ety 1869 S 3898 A NSESI1Ng
/ Kirchgraber, Robert B. 8175. 12 68125 S S & RO 8043 28707
/ Larmon, Margaret 3518, 30 29317 1869 7600 1430 6269 23048
J/ Leonard, Mildred 7157. 77 596 42 R 4400 53 4 141309 53986
/ Lonnon, Wilma 2462. S 0 20517 1305 T S SRS
/ McMillan, Harold 4310. 39 o =N EHE e 15037 44605
McNabb, Nellie 7157. 3 S i e b e T 2 StaiciS e iofote
/ Mitchell, Frances 3238. 2.3 27533 17é5 1% %1 &0 53 4 3199 Sy e (E
/ 0'Dell, Gladys 40108 e 33492 H#a Y 1430 LSS % 407
Pubek, Esther €893. 4 St Ll S 470 1430 8295 19238
/ Ruedger, Ora 4905, 19 4087S T 10620 S0 535 2 4457
jSait:,Barbata #0919, 7= 4 33492 T oilie 67 40 1435x )
/ Shafer, Meredythe 4019, &2 5 ongis s Agi 0 2HSe 9 5.3 4 397 31478
Jstafford,Matjorie 8175, z Ao Pl 6120 7 7aks 205 7 03
/ Turnbo, Dorthia 3320, 28 27667 S e i2320 3 a8 4 5046 18255 2SS
/ Vogler, ozella 2462, 35 20517 1308 SLalig 632 S 0493
Ward, Emery 3905. 38 32S 42 24 A 100 3874 237953
Weidner, Mary K. 85740 =2 SBlE r 2400 = 27 o8 s
/ white, Carola 3634 w22 30284 19?3 e e T —53380 Tonei
{ williams, Charlotte 4740, 18 39500 2s S SOFS S i 100 i = 2 DS E
> williams, Nancy 2924, 32 deie T T 23 0n e
J Yamamoto, Catherine 7421. 5 Efitatale 4 fz e e 100 2 Qisls S OfaiS 2
118380 10 gigie 53 4 S7a7 18640
ATd32 44390
$ 1285507 $82775 $107576% 12500%15200§12300
¥ 309351 §976156

Total Full Time Employees
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- ‘PAYROLL - JUNE 1962 DECATUR PUBLIC LIBRARY &
. Decatur, Illinois g
/
_E@L____,_ﬁ_ﬁ@WL_Jﬁﬁﬁj@@@L__J@M@%___JNU@L__QE_#JMM%Q___J@LJ@M@k_Eﬁﬂ@@L_
[/ Arisman, Susan 99h @2.00 65 19800 6 19 %2640 42509 4 E S s
| J/ Baker, Ronald 103h @.83 81 8549 267 6 20 88 7 = L
1 J Bork, Shirly 113 3/4 @L.43 5 9 16266 S0S 1990 2495 L e i
/ Branson, Judith 121%h @.83 9 10085 SE1a 1910 2202 3 7862
/ Brewer, Fred 123h @.83 91 102059 SR 189k o 22209 79¢€eo0
J Collinsworth, Jim 92 1/30h@1.38 6 O 12701 BEST, 115740 Al 7 10964
/ Cox, Ruth 126 11/12 @.83 o 2 105 3 4 529 1980 23009 Sy Al
J McBride, Jim 112h @1.25 70 14000 405,8 2560 2998 11002
Miller, Steven 116 1/4b@.83 S 3 96 49 302 B 410 1142 A
/Moser, Bill 98 11/12h @.83 Sie) &8z 170 2ES 1550 1607 Ao
JeMullen, Dean 120h @2.15 43 25800 7 7 4 2az2o0 359 4 B S
¢ Osbakken, Kristine 100 7/12@.83 9 4 83 48 2 el S s g 811 e
/Petersen, Dora 146h @2.00 47 29200 L7 SRS 5 4 00 AL Eped 2 2047
(SChu]-tZ, Verna 1561’1@1965 Zg 25 7 40 8 O 4 38 20 462 4 iy 4 ara
J'spittler, Helen 159%@1.65 33988 =200 6 43 00 53 4 7A@ (EHh L 26987
/ stuke, Sally 114%h @L.27 6 4 14510 453 S o) (o =hls s ey U
#Joodard, Glenda 78h@1.00 78 3400 106 i I Ayl T
Total Part Time Employees 260989 10 64 e oy e 5 G S (RN
/ Burton, Lynn 40 S 5, B 2569 3410 1 00 E07 g = A7
1546495 928 39 2345 46 1 250600 1.5 57 5 400 355692191 189577
GRAND TOTAL L Sap=R el 3 N2l oSS ISl oflg 825 Bao e e SIS I o sEoR SIS il & 400 $362998%1 218334

% Bailey, Ruby K. - Began employment May 28, 1962 in Youth Room and on Reference Desk @ $4344. per year.
Mullen, Dean - Began part time summer employment 6-11-62 in Reference @ $2.15 per hour.
Woodard, Clenda - Left employ 6-1-62 during the summer
Jones, Edna - Attending summer school at Univ., of I1l. beginning 6-18-62
Houck, Hattie - On Leave of Absence beginning 6-1-62

6-26-62 pag 35 ¢
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Decatur Publie Library
Decatur, Illinois

Cireulation Statistics June 1962

Adult Youth Juv, Total Y-Date
GENERAL WORKS ] 43 5 11 59 231
s 7 13 18 88 265
PHILOSOPHY 276 8 4 1 361 674
323 8 0 2 405 . 8 @3
REL IGION 379 1's 152 S 46 1033
365 22 145 532 10 84
SOC 1AL SCIl1ENCE 10086 1753 77O 1958 35 46
927 132 7 4 4 18 03 3541
LANGUAGE 107 7 25 139 245
131 7 18 156 279
SCIENCE 456 158 175 1689 3323
4 46 134 1172 175z 3474
USEFUL ART S 1365 =2 82 b G Bt & 2358 4 4 5 1
1363 279 6 71 23153 4700
FINE ARTS 1343 205 4 3 4 1982 3517
1299 215 4 40 1954 37 39
LITERATURE 706 5 2 227 985 2215
786 53 206 1045 2251
HISTORY 807 173 374 1354 2717
863 2209 358 1450 2863
TRAVEL 457 71 258 786 1848
501 38 291 8 30 1816
BIOGRAPHY 6 4 1 4 O 2 T =24 1 7T6°T7 3394
7 4 4 362 786 1892 35880
FOREIGN NON F I C 18 4 29 51 127
24 38 62 117
PER JODICAL S 783 69 9 6 o 48 1961
8 45 79 8 9 1013 2204
PAMPHLETS 34 34 92
5 0 6 7 63 181
PAPERBACKS 33 33 50
Non=fiction 8454 1700 4896 15050 29424
8724 1649 4985 ‘1S3 58 30897
FIcTIleN 2112 5410 7590 22112 3878°7
gz2z2a8 5133 65853 209 44 37403
FOREIGN F1CTI1ION 11 39 s o 301
45 125 6 0 230 2890
J E 11107~ 11107 21362
11245 11245 22316
=2-BF BB =3 O e B BT B-2 B8 581804 88
Fiction 9123 S410 18736+ 332269 6@ 4 5@
29273 S258 17888 32419 59999
Total Books LT7ST7? 7110 23632—- 48319 89874
17997 €907 22873 4TTTT Se@a89e

Increase 54 2
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JUNE 1962
MAIN ADULT
GENERAL WORKS 253 23 63
001 PHILO@SOPHY 208 208 368
002 RELIGION 224 224 415
003 SOC Il AL SCI1ENCE 616 =} 625 1109
004 LANGUAGE 34 3 4. s 7
00S sSClIENCE 213 7 220 427
006 USEFUL ARTS 8 43 8 43 1.6 45
007 FINE ARTS 720 2 722 1312
008 LITERATURE 301 & 309 6 72
009 HISTORY 310 310 6 51
010 TRAVEL 271 271 514
011 BIOGRAPHY 270 13 2853 5 34
012 FOREIGN NON F I C 12 1 13 21
013 PERl1ODI| CALS 266 7 273 5 12
014 PAMPHLETS 21 21 s a
015 PAPERBACKS 19 19 28
115 FICTIeN 40886 137 42253 78629
116 FOREIGN FJ CTION = 9 18
5 sy A S 137 137 211
j 84 46 8 3153 8767 16444
84 46 8 313 8767 164 44
226 EXH IBI TS s S 15
241 MAPS 1 1 S
242 MEETINGS | N BLD s s 39
243 ATTENDANCE 6 2 62 146
247 PICTURES FRAMED s 5 10
248 PICTURES MOUNTE 15 15 20T
251 RECORDS LpP 659 1 10 6 70 1273
252 RECORDS S 10 10 16
253 RECORDS SR 70 70 142
256 READPERS ADVISOR iz2 1 4 26 s 2
262 TELEPHONE I NCOM 210 210 6 44
265 RECORD BAGS 92 92 168
1146 15 10 1171 2 T AT
1146 15 10 1171 2717
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CITY OF DECATUR

COUNTY BUILDING e DECATUR, ILLINOIS

DECATUR, ILLINOIS

COUNCIL - MANAGER
GOVERNMENT

June 27, 1962

Mrs, Mary T. Howe

Secretary

Board of Directors

Decatur Public Library and Reading Room
4,57 North Main St.

Decatur, Illinois

Dear Mrs, Howe,

In their regular meeting on the 25th day
of June, 1962, the City Council adopted a
resolution authorizing the appointment of

. Mrs., Dwight Nelson, Mr, Francis Hart, and
Mr, Harold Koslofski to the Board of Directors
of the Decatur Public Library and Reading
Room for a term expiring on June 30, 1965.

Sinéfrely,

et R G

David R, Kirk
City Clerk

cc: File No. L0763



MINUTES OF THE PROPERTIES COMMITTEE

BOARD OF DIRECTORS
June 7; 1962

The Properties Committee of the Board ot Directors, Decatur

met in the Boyd Room of Main Library, June 7, 1962,

Mr., Hart called the meetiny to order at 12:1
by members,

Present were:
Mr. Francis Hart
Mr. John Cheeck=
Mr. Jack Burnett
Mr. John Sweetnam, Architect

Mr. Robert Kirchgraber, Assist

Mrs, Marv T. Howe, Libraria

Mrs, Erich §t communica with €

Bids were received for painting and repalring as tollows:

Repair of west wing:

<L

Christy=~Foltz
Lunn Bros.

5

$

Pl

1,429.00
2,250.00

Painting:

Christy~Foltz 1,234,000
Moomevy & Moore 1,390,00
Ben Slider 169350
J. L. Simmons 1,435.00

Mr, Cheeks moved to accept the painting bid from Christy-Foltz at $1,234.00
and asked the architect to secure an estimate for repairing the coping on the

west wing. Mrs, Stern seconded the motiovn, All

proceed with the work,

M rReEd HEC

after lunch was en

phone.

present voted aye - motlon
carried, The Committee had been instructed by Board action on May 25th to

Mrs, Howe reported on painting jobs to he dune bv Mr, Burton,

Respectively submitted,

Trean

Ma:

?

—

dm

Public Library,

Nnvan




DECATUR PUBLIC LIBRARY
. Decatur, Illinois

MINUTES OF THE BOARD OF DIRECTORS - JUNE 29, 1962

The regular meeting of the Board of Directors was held Jume 29, 1962 at 4 o'clock

in the Board Room of the Decatur Public Library, 457 North Main, Decatur, Illinois.

Members Present:

Mr. Jack Burnett, President Mr. Francis Hart
Mrs. Erich Stern Mrs. Harry Moothart
Mr. John Cheeks Mr. Harold Koslofski

Mr. David Pilcher

Absent Were:
Mrs. Roger Pogue
Mr. James Sommer

Others Present:
Sandy Salenski, newspaper reporter
Nellie McNabb

Mr. Robert Kirchgraber, Assistant Librarian

Mr. Jack Burnett asked for a motion to approve the Minutes for the May 25, 1962
.Board Meeting. Mrs. Moothart made the motion and Mr. Koslofski seconded it. All
present voted aye. No additions or corrections were recorded.

Mrs. Moothart moved that bills presented for June be approved for payment.

Mr. Koslofski seconded the motion. A roll call vote was taken - Mr. Burnett, Mrs. Stera,

Mr. Hart, Mrs. Moothart, Mr. Koslofski all voted aye. Motion carried.

Staff Salaries $15,464.96

Janitors Salary 348.33
Total Salaries $15,813.29
Operating Expenditures 8,110.73
TOTAL EXPENDITURES $23,924.02

Mr. Hart reported for the Properties Committee. He said that as yet we have

received no yrd from the city co the black topping for Main or Evans. The bids were

opened at a special meeting for the work to be done on the Main Building but will be
held in abeyance.
Mr. Koslofski asked if something could be done about the lawn and shrubbery at

.the Dill Branch as the grass is growing and its general appearance is unsightly.

Mr. Burnett said that an attempt has been made to cut the grass but it seems that

a rotary lawn mower is needed.



b

Minutes of the Board of Directors Meeting
June 29, 1962 =9

Mr. Pilcher also felt that something should be done in regard to the lawn at Dill.

Mr. Kirchgraber said that he talked with Mr. Swartz about the lawn and that Mr. Swartz
feels that he has fulfilled his obligation but would be willing to bring in more topsoil
for low spots and reseed the bare spots, but did not feel that he could do the entire lawn.

Mr. Hart said that it needs some black dirt and something to retain it.

Mrs. Moothart felt that evergreens would enhance the appearance of the branch and
not be too costly.

Mr. Burnett asked if a "page' could see to it that the lawn was mowed and asked
Mr. Hart to check into the cost of a sprinkler system.

Mr. Cheeks reported on the Persomnel Meeting.. He said that we have some information
from Mr. Bodnar as to the salary adjustment put we need to see how it fits into the money
that the library has to spend. The committee can't make any recommendations as this

.is a joint thing for the Finance Committee as well as the Personnel Committee and a
special meeting will have to be set up. It was decided that this special meeting be
held Thursday, July 19, 1962, at 6:00 p.m. at the Decatur Club.

Mr. Kirchgraber said that Mrs. Howe has everything ready for this special meeting
and Mrs. Goff will see to it that this material is delivered. Mr. Cheeks asked that
each Board Member bring this material when he comes for this meeting. We have a certain
amount of money and can take care of a certain amount of the adjustments but it may take
two or three years to bring certain employees up in line. This must be brought to the
Board so we can get started.

Mr. Burnett said that we received the job classifications and the salary recommen-
dations for everyone. The special meeting should be open to anyone, the staff or even
the newspaper.

. Mr. Burnett asked about the Morgan Horse books for Mr. Kemper and Mr. Kirchgraber
said that it would cost about $150-225 according to the letter received from University

Microfilme.



Minutes of the Board of Directors Meeting -3-
June 29, 1962

Mr. Kirchgraber said he was waiting for Mrs. Howe to return before calling
Mr. Kemper. Mr. Burnett advised Mr. Kirchgraber to go ahead and call Mr. Kemper and
find out what he wants to do about these books.

Mr. Burnett read the letter from Mayor Grohne concerning the appointment of
Mrs. Dwight Nelson and the reappointments of Mr. Hart, and Mr. Koslofski. Their terms
will expire in 1965. Mr. Burnett expressed the regrets of the Board in losing
Mrs. Moothart but invited her to feel free to come in and see them.

Mrs. Moothart said that she has enjoyed being on the Board for six years,
there havebeen a lot of changes and it has been a very educational experience.

Meeting was adjourned at 5:00 p.m.

Respectfully submitted,

Mary T. Howe,
Secretary



